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What is Time Attendance and Payroll?

eSSL - eTimeTrack-Lite is automated Time & Attendance Systems that provides an alternative to the mechanical time
clock systems or paper-based timesheets.

eSSL - eTimeTrack-Lite Software allows companies to track and evaluate the performance and work activities of
employees using a single software application. Time & Attendance Software enables employees to store, track and
organize the most important employee time related information in single place. The required information to track and
monitor employee activities and management processes is available on a computer. This can also be invaluable for
ensuring regulatory compliance with working regulations and proof of attendance.

Why You Should Use Time Attendance and Payroll?

Saving time for the accountant or book-keeper that was previously spent processing the old manual time and
attendance system data.

To allow the attendance data to be collected at many computers around the company but processed and reported
on central without the need for extra work.

So that local overtime laws are no longer a problem and can be adhered to in few seconds rather than hours spent
on manual calculations.

Helps you keep track of your real labor costs as well as preventing overpayments, both of which will impact
immediately on your bottom line.

Prevents buddy punching and fraudulent time keeping records.

Helps the Supervisor to know who is at work in fraction of seconds saving the time and allowing the to react more
quickly to staffing problems.

BY knowing your employment costs by shift and department you can have a check over The internal efficiencies
more closely.

eSSL - eTimeTrack-Lite Features

Highly intuitive Set-Up Wizard that will get you up and running quickly.

User friendly appearance requires less time to get you educated for the software.

Flexible Shift timing can be defined with allowed grace time for late coming and early going. Also supports multiple
breaks with a configurable Lunch break.

Weekly off 1 (e.g. Sunday) and a Weekly Off2 (e.g. Saturday) with specific timings, can be easily defined.

Easy Configuration of Company Holidays.

Leave Type is defined for Leave Entries.

Shift calendar is defined for scheduling different shifts on different dates.

Scheduling of shift can be done by both employee and Department wise.

Limited Leave quota management, that allows to assign Leave day(s) quota to employees. Consorted with “Leave
Balance” report to track balance leave day(s) of employees.

Invalid or missing punches can be detected by an Missed Out Punch Report


http://en.wikipedia.org/wiki/Timesheet

«TimeTrack - Lite

eSSL Time Attendance and Payroll Management Help Manual

4 e88L eTimeTracklite 3.3

{8l
Admin  Masters  Ltlities  Attendance Reports  Payroll ftobe launched)  Windows — Help

WA RRE EADINCSPUE T

¢ TimeTrack - Lite

Time & Attendance Management Software

Licensed Material. Property of @S5L India. All rights reserved. !’
websile: www esslindia com ‘ -.JI
losding. . Microsoft Windows
e XP, Vista, 2003, 2007
Compatible
Login User: Login User ‘ Rale: Role | Login Time: Login Time |

:astart”J & ki |J @Manual

Powered By:  httpsffwwesslindia.com

[y esst eTimeTrackiite... |@@Has0 17

| WeTimeTrackLite 1.0.-(Run‘.. |'@umtiﬂed— Pint | @e‘i’imeTracH.ite.Use.r.Man...| Release




cTimeTrack - Lite

eSSL Time Attendance and Payroll Management Help Manual

eTimeTrackLite Masters Setup

Database Settings, Login & Change Password

Login

This software will first ask for a valid user name and password that is shown below. Enter a user name and password that is
valid for eTimeTrackLite then click Login button.

The Database Settings link allows user to change the database settings.

e55L eTimeTrackLite Login [

¢TimeTrack - Lite

. Lagin Mame IESS|
v

]

Pazszword I““’“‘

| Ladin I Cloze

Databasze Setting

Maote: This software iz protected by copyright lawy and international tresties. Unauthorized
reproduction or distribution of this program, or any portion of it, may result in severe civil and
criminal penatties, and will be prozecuted under the maximum extent pozsible under law,

Database Settings

Database Settings Form allows you to Change the Database Settings. This Software Supports Ms Access, Sql Server and

Oracle Database.

Database settings N x|

Databaze Type

Filepath | |

[T 1z Pazsword Pratected

Faszword I

Test Connection | Save Clozse
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Database settings

Database Type

Databasze Server/D5H Mame Ilgcalhos[

Databaze Mare

Authentication Tepe

IetimeTracklite'I

I"-.-k-"indows Authentication

Uzer Mame I
Password I
Test Connection I Save Cloze I
i
Databaze Type lDracIe ;I
Databaze Server/DSMN Mame |1 92.168.1.151
Uzer Mame IeTimetrackLite1
Pazsword |““
Pk M urnber 1521
Service Mame I><E
Test Connection I Sawve Cloze

Change password

eSSL Time Attendance and Payroll Management Help Manual

Change password Form allows the Login User to change their Login password.

Change Password x|

Mew Paszward I

Confirm Pazsword I

| Save I Cloze |
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Setup Master Details, Company, Users, Departments

Master Details

Master Details form allows you to set master information related to Attendance calculation.

Master Details consist of:

Whether Employee Code and Employee Code Stored in Device are same for application or not.

Whether to allow a Fixed Shift for application or not. If Fixed Shift is checked then it will disable all shift Related
options like Shift Details, Shift calendar, Employee Shift , Department Shift etc.

“Attendance Year starts on” Field will allows to set the start Attendance date and Month from which Attendance
calculation has to start. For e.g. If you are willing to generate monthly report then it will take that Attendance date as
Start of the month and if you are willing to generate Yearly Report then it will take Attendance date and Month as
start of year

“Minimum difference between two Punches” Field will allow to set the difference between two punches .If the
difference between punches is greater than specified minutes then it will discard the later punch.

“Punch Begin duration” Field is used to set maximum allowed time before Shift Begin Time.

If Employee does not have any assigned shift then whether to consider the shift of previous day or Auto Shift.

Auto Shift will take the shift according to Firth Punch and Shift Begin Time.

Whether to take Auto backup after Specified Days and Save it to specified Path or not. This Feature is allowed only
for Ms Access Database.

Master Details x|

=2 Employes Code in Device iz Same

[¥ Fixed Shit  Beain Time II:IEI:I:ID HH: MM 24 hr fimt
End Time i1 g:30 HH:tird 24 br fmt
Attendance Year Starts on |'1 ;i ldan LI
Minitnum Diffrence between two Punches: |3 In Mins
Punch Begin Duration |1 20 In Mins
YWhen no shift assigned Consider IAUtD Shift ;I

W Auto BackUp

Ewery I:-' vI Drays
Path [ iBackug |

Update | ciose |
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User Management

This Form will display the List of all Users. It allows Login User to Add, Edit and Delete the users, if he has permission of
“Edit Users”

]
Users List
Login Role Mame
a a Add
eszsl Admin
Edit

Delete |

Total Records ; 2

User Details consists of Login name, password, Role Name, Accessible companies and permission allowed to user. If user
“Is Admin” then he will able to access all Permission. "Can access invisible Iltems” check box is used to give permission of
accessing Invisible companies.

User Detaills =]
Login Mame |.-'—‘-.dmin Password |’““““‘

Role Mame I.é.dministrator

Companies Alloveed

Select &l Deselect &l Select &l Deselect &l

™ Canfccess Invisible Iters ™ 13 Admin

Add Close |
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Company Management

eSSL eTimeTrack Lite Software support multiple companies. This form will display the List of Companies which is
accessible By Login User. It allows Login User to Add, Edit and Delete the Companies if he has the permission of “Edit
Companies”

Company Details Consist of Company Name, Short Name, email, Website and Address. ” Visible to All “ Check box is used
to make Invisible company which will be accessed by only the users who has permission to access Invisible Companies.

Company List i x|

Company List

Company Name Short Name

a a
Drefauilt Drefault
eTimeTrack eTimeTrack

Tokal Records ; 3
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Company Details |

Company Hame IDefauIt

¥ isible to Al
eMail Ia@a.cnm

Short Hame IDefauIt

Wwiebsite Iwww. a.com

Address Detais |

Add Cloze

Department Management

eSSL eTimeTrack Lite Software support multiple department. This form will display the List of departments. It allows Login
User to Add, Edit and Delete the departments ,if he has the permission of “Edit departments”.

Department Details Consist of Department Name, Department and Description.

Department List 1

Department List

Department Name

[&4] A dministration

Short Name
[&] Adrministration

ES

[&) TEACHING B.Ed.

[&) TEACHING B.Ed.

(&) TEACHING EB&

[&] TEACHING EBA

[&) TEACHIMG ETT

[&) TEACHIMNG ETT

[B] Mon Teaching B.Ed.

[B] Hon Teaching B.Ed.

[B] Mon Teaching BB

[B] Mon Teaching EB&

[C) 4 Clazs B.Ed. (C] 4 Clasz B.EQ.
[C]4 clazs ETT [C]4 clazz ETT
[F1 D alin *forker [F] Draliy \warker
a a

Admin Admin

Default Default
UMEMOW N UMEMOWH

Add
it

Delete

I

Total Records ; 13

10
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Department Details x|

Department Hame Idefault
Short Hame Idefault

Description d
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Add Cloze

Setup Employee Categories

This form will display the List of all Employee Categories. It allows Login User to Add, Edit and Delete the Categories if he
has the permission of “Edit Employee Categories”

Category Details Consist of Category Name, short name and Attendance Calculation Details.
Attendance Calculation Details are:-

OT Formula is used to set Method to calculate Overtime. There are Three types of OT” Formula:.OT Not applicable
is used to ignore Overtime. Out Punch-ShiftEndTime will Calculate OT By subtracting Out Time (Last out Punch)
from Shift End Time if Out Time is Greater Than Shift End Time.

Total Duration —Shift Duration will Calculate OT By subtracting Shift Duration from Total work duration.

Early Coming + Late going will Calculate OT Adding early Coming minutes and Late Going Minutes which is
depended on Shift Begin Time and End Time.

“Neglect Last In Punch” is used when there is no missed Out punch it will either make Out punch according to its
Shift end time or. Discard The Last In Punch.

Grace Time is Used to neglect Late coming \ Early going Minutes if it is less than Specified Minutes.

Weekly Off1 & Weekly Off2 is Used to set weekly off.

“Consider Early Coming Punch” will allow you to set whether to take Punches before Shift Begin Time or not.
“Consider Late going Punch” will allow you to set whether to take Punches after Shift End Time or not.

“Consider Only First And Last Punch in Att Calculation” is used to set whether to calculate attendance by only First
And Last Punch or by | All punches.

“Deduct Break Hours from Work duration” is used to set whether to deduct break hours from Work Hours or Not.
This Break Hours will be deducted according to Shift Break1 and Break?2.

“Calculate Half Day If Work duration Less Than” is used to set whether to mark half day Present or not if work
Duration is Less than specified Minutes.

“Calculate Absent If Work duration Less Than” is used to set whether to mark Absent or not if work Duration is Less
than specified Minutes.

“Marked Weekly Off and Holiday as Absent for Prefix day is Absent” is Used to mark Weekly off and holiday as
Absent if employee is Absent on Previous day .

11
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Category List il x|

ategory List

Category Mame Short Name
5 a add |
Drefault D efault E’_Ei_i.t

=
. Delete |

Total Records ; 2

Category Details et

Category Hame |Defau|t Short Hame IDefauId

OT Farmula IEIut Purich - Shift End Time j Minirnum OT |3EI_ Mirz

O Meglect Lazt In PunchiFor missed out punch) Grace Time |'|5_ Miris

W wieekly Off 1 ISunday "l ¥ weskly Off 2 I S aturday ;I I Every j
[T Consider E arly coming punch ¥ Consider Late Going punch

W Consider Only Firzt and Last Punch in Akt Calculatuions ™ Deduct Break Hours fram Wark Duration
W' Calculate Half Day if work Duration iz less than 240 Miriz

¥ Calculate Abzent i work Duration is less than I'IEEI Mins
T Mak Wwieekly Off and Holiday az Abzent for Prefis Day iz Absent

Add Close

Define Shifts, Shift Calendar, Holidays, Leave Types

Shift Management

This form will display the List of all Shifts. It allows Login User to Add, Edit and Delete the shift, if he has the permission of
“Edit Shift Details”.

Shift Details consists of Shift Name, Short Name, Begin Time, End Time, Break1 Details, and Break 2 Details.

12
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x|

Shift List

General GS 09:20 18:30

%E

Delste |

d

Total Records ;1

x
Shift Name IGeneraI Short Hame IGS
i~ Timings - 1

Begin Time |[qg3) HH:MM 24 br it End Time |1?:3E1 HH:kb 24 hr frat

[ Break 1

Begin Time |_:_ HH:MM 24 b frmt End Time |_:_ HH:IM 24 hir frot

" Break 2

Begin Time |__ HH:MM 24 br b End Time |_._ HH:M 24 hr frint

&dd Close

13
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Shift Calendar Management

This form will display the List of all Shifts. It allows Login User to Add, Edit Delete and Schedule the Shift Calendar, if he has
the permission of “Edit Shift Calendar”. Shift Calendar Details Consists of shift Calendar Name and Short Name.

Shift Calendars EI

Shift Calendar List

Shift Calendar Mame Shord Name
S ample Calendar Sam Add
Edit
Delste
Schedule

Total Records § 1

Shift Calendar Details El

Shift Calendar Mame |zample

Short Name samplel

&dd Cloze

14
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Scheduler

Scheduler will allow you to schedule the Shift calendar. You can assign any shift or Weekly Off in Scheduler. This Form also
allows you assign Shift on Multiple dates in single shot.

X

Shift Calendar Short Mame :  S.am I A 2EI'IEI;| 4 | >|

Sun kan

-5 b2-G5 0365
04-G5 05-G5 06-G5 0765 08-55 09-G5 10-G5
11-5 12065 1365 14-G5 1565 165 1735
18-G5 19-G5 20465 21-G5 2265 365 24-G5
2565 2655 2765 28G5 29-G5 30-G5

Assignshift x|
sekctshit TR~

Azzigh

15
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Holiday Management

This form will display the List of all Holidays. It allows Login User to Add, Edit and Delete the Holidays if he has the
permission of “Edit Holiday”. It also allows you to filter Holiday according to Company.

Holidays Details consist of Holiday Name, Company Name Date and description.

Holiday List 13 x|
Holiday List Compaty |.-'1‘-.II ;I
ohiday Liate olid 3 ¥ 2 1 [k
22 et 2010 Diwal Al sl
Edit

Total Records ;1

Holiday Details A |

Holiday Hame IDiwaIi

Company Name |4 =] Date [23 4pr 2010 =]

Dezcnption

|lpdate Cloze

16
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Leave Type management

This form will display the List of all Leave Types. It allows Login User to Add, Edit and Delete the Leave Types if he has the
permission of “Edit Leave Types”.

Leave Type Details Consist of Leave type Name, Short Name, Yearly Limit, Carry Forward Limit, Gender to which leave is
Applicable. Allow negative balance and description. Allow Negative Balance Field specifiy whether allow to assign leave

entries Greater a than Yearly Limit or not.

Leave Type List il

Leave Type List

Leave Type Mame Gender Yearly Linmit Carry Forward Limit

EL Al 10 5 Add |
PL All 10 5 =

SL All 10 i

Total Records @ 3

Leave Type Details x|

Leave Type Hame IF'ri'-.:'eIge Leawve Short Mame IF"L

Yearly Limit |1EI Carry Forward Limit |5

Applicable To & & ¢ Male ¢ Female

Consider Az ILea'-.re “wfith Pay ;I [T Allow Negative Leave Balance

Dezcription

Add Cloze

17
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Employee Master

This form will display the List of all Employees. It allows Login User to Add, Edit and Delete the Leave Types if he has the
permission of “Edit Employee”. It allows you to filter Employee according to Employee Name, Code, Company, Department,
Designation, Employment Type, Status, Category and Location.

This form also allows to Update Multiple Employee Details which will you find in right click menu option.

Employee Details consists of Employee name, code, employee Code in device, Company, department, designation, and
employment type, Date of Joining, Date of Confirmation, Date of Resigning, Gender, Status i.e. Working or Resigned,
Category, Location, Photo.

Employee other details consist of employee Personal details Like Father Name, Mother Name, Date of Birth, Birth Place,
Address, Nominees.

e “Biometric and RFID Details” Link is used to Load and Store Employee Fingerprint, Face and Card Details.

e “Leave Summary” Link is used to get Employee Leave summary i.e. No of Leave taken, Standard allowed Leaves which
specified in Yearly Limit of Leave type, Actual Allowed leaves which you can edit also.

e “Other Details “link is used to Load and Store Employee Other Details.

S eSSl eTimeTrackLite 3.3 - [Employees Details] = ﬂl_)g]
b_L Adrmin Masters Ukilities Attendance Reports Payrall (ko be launched) Windoms Help - & X
E2A0 B 8RS H s PUE I

Employee List
Company |0 || Designation [an =] Categon Jan =] Status [working > ]| Eraployment Tupe |41 -] Location e -1
i Filter ——— Emp Code Company Department Designation Location Stalus Employement Type
Employes Code =
1 1 Default Default Default arking Permanent Add
1001 Jagan Malleshiaaram HO Default wiarking Permanent Edt
i |
I Is Enact Filter 1002 Rachna Malleshimaram HO Default ‘warking Permanent
Employee Name 1003 Sandhya Lakshmi Malleshimaram HO Default Swiarking Permanent Delete |
1004 Arati Joshi M alleshwwaram HO Default Wworking Permanent
PER 1005 Shrihari Malleshwaram HO Default Working Permanent
1008 Suvamna Manohar M alleshwaram HO Default Working Permanent
2001 Ewodus Spstems Default Detault Default wiorking Permanent
Update Departrent
Update Category
M _Hisil Update Compani
Update Status
Update Designation
Update Employment Type
Update Location

Total Records ;8

Login User: essl I Role: Admir | Login Time: 30 Apr 2010 05:03 PM | Powered By htkpejfvaww . esslindia. com

i#fjstart |J & <3 |J leTimeTrackLite 1.0 | & Essiindia Mail - Regarding I ] e TimeTrackLite Lser Man... | £ eTimeTrackLite 1.0 (Runnl...”&kessl eTimeTrackLite ... I =T

18
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Employee Details

EmplovesD etails -

Employee Hame
Employee Code
Device Code
Company

Department

Dezignation

Employment Type
Drate af Joining

Status

Bioketiic and RFID Details  Leave Summary  Other Details

% pale © Female

IDefauIt

I[.-’-'-.]TE.-’-‘-.EHING B.Ed

L L«

|Leu:t.

|F'ermanent

ENE]

{20 0ct 2009

| Date of Confirnation |20 Oct 2003

IWDrking

j [rate of Resigring IITI Jan 3000

Photo

Location

Category IDefauIt

lBangaIu:ure

S I ET I R KN

lpdate I Cloze

X

Employee Other Details |

Employee -1 : 1

Father's Mame IFlam krizhan

Contact No, 3993999933 Ernail 1d

x|

Mother's Mame Iaa

Ia@a.cnm

Date of Bith |01 Jaruary 1900 ¥| Plageofgigh  |Mumbai

Mominee1 Ia

Nomineed

|2

Rezsidental Address

Permanent Addrezs

Remarks

|Jpdate

Cloze

19
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Employee Biometrics Details

This Form will display the employee all Fingerprints and card Details Button (...) will allow you set RFID Card No. and Group
will specify the Employee Group in Device.

Register new Fingerprint allows you to Store Employee fingerprint, it will first ask you Fingerprint No. to be Register and
take fingerprint From Sensor. .1t will capture Fingerprint from Biometric Fingerprint sensor.

“Clear All Fingerprint” will delete all Fingerprints of Employee.

Employee Biometrics Details i EI

‘ Employee Code 42 Employee Hame Ghar Singh

Ermployee Fingerprint, Face & RFID Card Details -

FF1 FP 2 FF 3 FF 4 FF &
Ho Ho Ho Ho Ho
Template Template Template Template Template
FFPE FFP 7 FFa FF A9 FFP10
Ho Ho Ho Ho Ho
Template Template Template Template Template

RFID Card # | | Group [I -] Editl

| Reqizter new Fingerprint I Clear &ll Fingerprintz | Cloze |

Register New Finger Prink 5'

whhich Finger Print Humber to be Reqister

Reqgister I Cloze |
Emplovee Card Registrakion il

RFID Card 8t |

Save I Close I

20
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Employee Leave Summary

This from will display the employee Leave Details like Leave Taken, Standard Allowed Leave and Actual allowed Leave .
You can also edit the Actual allowed Leave.

To Edit Actual allowed Leave you have to select any cell of Column “Allowed Leave (actual)” and then click right. It will open
the Update Leave Details Form through that you can update allowed Leaves.

Employee Leaves D _EI
Employee L eaves Year |2E|1|:| vI
Leave Type Allowed Leavez{Std.) Allowed Leavesz(Actual) LeaveTaken
CL 2010 10 10 0
FL 200 10 10 n
=1 200 10 10 ]

Update Leave Details x|

Actual leave ||

Ipdate | Cloze |

eTimeTrackLite Manage Attendance

Schedule Shift

Shift scheduling is assigning either Shift or Shift Calendar to Employee and Department.

If you want to assign shift to particular Employee then you can use employee shift and If want to assign to whole
Department of Particular Company then you can use Department Shift. Both Employee shift and Department Shift can be
Assign for Multiple Days.

Department Shift

This form will display the List of all assigned Shift to Departments. It allows Login User to Add, Edit and Delete the
Department shifts if he has the permission of “Edit Department Shift”. It allows you to search Employee Shift according to
Employee Name, Code, From Date and To date, Company and Department.

Department shift details consists of Department name, Company name, Shift Type ,Shift Name according to Shift Type
From date and To date.
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2 eSsL eTimeTrackLite 3.3 - [Department Shifts] = |§ 1[
_tL Admin Masters  Lkilities Attendance Reports  Payroll (ko be launched) windows Help - & X
MPAR RRE DB RS PN E|S ]

Department Shifts

Fram Date | 30 Mar 2010 =] Tobate |30 Apr 2010 = Department [#1 | company [an =]

om Date o Date ompa Depa gned 3 od
30Apr 2010 30 Apr 2010 a (&) Administration | G5 Shift 30 Apr 2010 Assign I
01 Apr 2010 |o2.pr 2m0 [a |21 Administiation | &3 B |20 8p 2010 = |

Delete |

Toksl Records ; 2

Login User: ess| ‘ Role: Admiry | Login Time:

Eastart”J o & =3 |J Release

30 Apr 2010 07:19 PM

Powered By:  htkp: /v esslindia. com

| @Esslindia Mail - Inbo - Mic...I \ﬂ_ﬂeTimeTrackLite User Man... I & eTimeTrackLite 1.0 (Runni. . .”_&LeSSL eTimeTrackLite ... !@&)ﬂgﬂ W5 19:26

Department Shift Details

Company I - I

x|

Department I [&) &drministration

o Shift 0 Shift Calendar

L]

Shift [Gs =
Fram D ate [30 apr 2010 |
ToDate [30 apr 2010 |

Add Close |

Employee Shift
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This form will display the List of all assigned Shift to Employees. It allows Login User to Add, Edit and Delete the Employees
shifts if he has the permission of “Edit Employee Shift”. It allows you to search Employee Shift according to Employee
Name, Code, From Date and To Date, Assigned Shift, Company, Department, Designation, Employment Type, status,
category and Location.

Employees shift details consists of Shift Type ,Shift Name according to Shift Type From date and To date. You can assign
shift to multiple employee.

# eSSl eTimeTrackLite 3.3 - [Employee Shifts] o =
h_ Admin  Masters  Utilities  Attendance Reports  Payroll {(to belaunched)  windows  Help - 8 X
A0 RB ARIN TS PUE S
Employee Shift Detials
From Date iZS Mar 2010 x| ToDate {23 4pr 2010 x|
Compary IA\I ﬂ Diesignation IA\I j Cateqary |AII ﬂ Status lWDrking j Emplayment Tupe |41 *| Loeation  |an 'I Shilt Assigned | Al -
_Fi!téI__i From Dater To Date Emp Code Emp Name Shift Shift Type Company Department Location Category  Status Emp Type
Clhtote 2Ap 20 | 26Ap 2010 |11 TestEmployesi |63 Shilt Defaul Default Bangslore. Diefaul Working | Petmanent
I 26 Apr 2010 26 Apr 2010 | T2 TestEmployes 2 [GS Shift Diefault Diefault Bangalare Diefault Whorking Temporary
L s Evact Fiter 26 &pr 2000 26.4pr 2010 |T3 TestEmployes 3 [GS Shift Default Default Biangalore Default Working Trainee
Employee Name 21 Apr 2010 21 Apr 2010 [T1 TestEmployee1 | Sam ShiftCalendar Diefault Default Bangalore Default Warking Permanent Delete: I
Department
Filter | Hesé‘fl
Tokal Records : 4
Login User: ess| Role: Admin Login Time: 29 Apr 2010 03:50 PM Powered By:  http:fhwww.esslindia. com
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Assign Employee Shift ﬂ

From Date |23 apr 2010 ~| TeDate |23 2 2010 x| & Shit O ShitCalendar  Shift |55 |
Filter
Emploee Code | Filter | Compary [aI x| Depatment [ x| categem w1 <]
Employes Name | Reset I Designation Im Employement Type m Status m

ﬂ Emp Code Emp Hame Company Department Designation Category EmployeementT ype

W |22 Harbanz Lal Default [&] Administration | Accaunt Default whorking Permanent

v |23 Jagdish Kumar Drefault [&] TEACHING... |LAB. Drefault “Working Permanent

W |24 Yaneet Fumar Pa... | Default [E] Mon Teachi... Default whorking Permanent

V¥ |25 kKishmero devi Drefault [F] Daliy “worker | Safaibali Drefault “Wiorking Permanent

W |26 Bawa Ditta Default [C]4 clazz ETT | Peon Default whorking Permanent

W |27 TejRam Diefault [Cl4clazsETT | Driver Drefault whorking Permanent

W |2a Hirmani Khajuria Default [&] TEACHIMG... |Lect. Default whorking Permanent

V¥ |20 Ganesh Dutt Default [F] Daliy *warker | Peon Default ‘whorking Permanent

W |3 Marezh Singh Default [F) Daliy “Warker | Peon Default whorking Permanent

W |3z Yikram Chand Diefault [&] Administration | Peon Default Wworking Permanent

W |33 Fiamezh Fumar Default [C]4 Clazz B.Ed. |Mali Default whorking Permanent

W |34 Chanchal Sharma | Default [&] Administration | Supervizor Default ‘working Permanent

W |35 Minder Default [C]4 clazzETT | Safaiwala Default whorking Permanent

WV |36 Pinkey Default [C] 4 Clazs B.Ed. | Safamal Drefault Wworking Permanent

W |3a Jinder Default IC] 4 Clazz B.Ed. |Saliwala Default whorking Permanent hd

Tatal Emplayee: 55 Tatal Selected Employes; 55 Azzign Shift Cloze

Update Employee Shift i x|

Employee Hame lTest Ermployes 2

From Date [26 apr 200 |

To Date IEE Apr 2010 ;I

' Shiit " Shift Calendar

Shift [Gs =

|lpdate I Cancel |
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Assign Leave Entries, OD Entries

Leave Entries

This form will display the all assigned Leave Entries to employees according to specified From and To Date .It also allows
Login User to Add, Edit, Delete Leave Entries ,if he has permission of “ Edit Leave entries ” and Filter Leave Entries by
Company ,Department, Employee Name, Employee Code, designation, category ,Leave Type ,Employment Type ,Location
etc.

4 eSSl eTimeTrackLite 3.3 - [Leave Entries] -8 %
Q_ Admin  Masters  Ublities  Attendance Reports  Payroll (tobelsunched)  windows  Help - 0 X

BPAD MREATIN TS PUE T

Employee Leave Entries

Fiom Date |23 Mar 2010 x| To Date |23 Apr 2010 =

Company {41 | Dasignation 1 7| Categary [ 7| Leave Type a1 |l Status [Warking =] Emplopment Type: [a1 v|  Location iAu v]
EiCoa ¥ From Date ToDate  Emp Code  Emp Name Type Leave Statlus  Company Location Category  Department Status Emp Type
Employes Coda 01 Apr2010 | 284p020010 | T1 Test Employes 1 | CL FulDay Drefault Bangalore Default Diefault ‘warking Pemanent
I 0T Apr 2010 | 284pr 20100 (T2 Test Employes 2 [CL FullD ay Default Bangalore Diefault Diefault ‘wharking Temparary
o dit
™ lsExact Fiter | |01 Apr 2010 | 28.4p 20100 (T3 Test Emplayee 3 |CL FulDay Default Bangalore Default Drefault “Working Trainee LI

Emplopze Name Delete |

Filter Feset

Total Records : 3

Login User: ess Role: Admin Login Time: 29 Apr 2010 03:45 PM Pawered By:  http: . esslindia. com
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¢ This form will allows assigning of leaves to multiple Employees for Multiple days either full day or half day or % Day or V4

day with specific Leave type.

e This assigned leave will be used in calculation if is approved otherwise it will neglected

Assign Leave

& FulDay © 3M4Day O 142Dy O 14 W Is pproved
From Date |29 bpr 2010 ;I &pproved By |a|:|mir'| Remarks
ToDate |25 ap 2010 ~| Leave Type |EN -
— Filter
Employes Code | Fer | | Company [a1 | Depatment  [an ~ | Categony [0 -1
Emplopee Name | FReset | Designation |41 =] Ermployerent Type |41 Ml [ -|
ﬂ Emp Code Emp Name Company Department Designation Category Employement Type
W1 1 a Al Administration | Account a Workir_‘ug Permnarent
W |2 Rashim Sharma eTimeTrack [&) TEACHIMG... | Lect. Default “Wwhorking Permanent
W |3 Yintee eTimeTrack [&] TEACHIMG... |Lect. Drefault “Working Permanent
W |4 tonica Anand eTimeTrack [&] TEACHIMG .. |Lect. Drefault Wwiorking Permanent
W |5 Rekha Devi eTimeTrack [&] TEACHIMG... | Lect. Default “whorking Permanent
W g MHavnest Fobwal eTimeTrack &) TEACHIMG... |Lect. Drefault “Working Permanent
W |16 Shefal Sharma eTimeTrack [&] TEACHIMG. .. | Lect. Default “whorking Permanent
W |17 Sat Pal Sharma eTimeTrack [B] Mon Teachi... | Sec.Officer Drefault “whorking Permanent
W [18 Rajani Mahanas Drefault [&4] TEACHIMG... |Lect. Drefault “Wwiorking Permanent
W [13 Parveen Kumar Drefault [C] 4 Clazz B.Ed. |Peon Default “Wwhorking Permanent
W |20 Parzhatam Singh Drefault [C]4 Clasz B.Ed. |Peon Drefault “Working Permanent lll
Total Employes: 55 Total Selected Emplayes: 55 Aszign Leave | Claze |
]
Employee NameITest Employes 2
® FulDay € 3/4Dap & 1/2Day & 1/4 Day ¥ |2 Approved

From D ate |EI'I fpr 2010 ;I Approved By !.&dmin

To Date I—E‘ Apr 2010 ;I Leave Type IE.L _'J

Remark.z

Update Cloze
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Out Door entries

This is similar to leave entries only. This form will display the all Outdoor Entries assigned to employees according to
specified From and To Date .1t also allows Login User to Add, Edit, Delete outdoor Entries, if he has permission of “ Edit
Outdoor entries ” and Filter outdoor Entries by Company ,Department, Employee Name, Employee Code, designation,
category ,Leave Type ,Employment Type ,Location etc.

isx]
gs_ Admin  Masters  Utilities  Attendance Reports  Payroll {fobelsunched)  Windows  Help - 8 X
BLPAD BB ENIE S FPHE S ‘
OutDoor Entries
From Date |23 Mar 2010 »| To Date [29 ap 2010 x|
Company !AII ;j Destgnation |AI\ _:] Category IA\I _:j Status iWolkmg LI Employment Type lA\I :] Location IAII ;i
—Fller———————— om Date To Date Duratio Beg e d e p Code p Name ompa Departme peatio atego Sta D 2
IEmD|0}‘EB Code 28 Apr 2010 28 Apr 2010 (120 12:00 TE:00 33 FRomesh Kumar | Default c) 4 Elés.s B.Ed. |Bangalore Default Wolkfng Permnan..
28 Apr 2010 28 Apr 2010 ({120 12:00 16:00 34 Chanchal Shar.. | Default [&]) Administration | Bangalore Default Wwhatking | Perman
T Is Evact Filler 28402010 | 28 Ap 2010 [120 1200 1600 5 Nirder Default [C]4 class ETT | Bangalore Default Working | Pemman.. Edit
Employee Name 28 Apr 2010 28 Apr 2010|120 12:00 1600 36 Finkey Default [C]4 Clazs B.Ed. |Bangalore Default Working | Perman.. Delete
28 Apr 2010 28 Apr 2010 (120 12:00 T6:00 38 Jinder Default [C) 4 Class B.Ed. |Bangalore Default ‘working | Peiman..
epartment 20 Ap 2070 |28 Apc 2010 (120 1200 16:00 ek ] Garo Devi Default [F1 Daliy worker | Bangalors Default Wotking | Permar..
| L 28 &pr 2010 28 Apr 2010 (120 12.00 1E:00 40 Rani eTimeT rack [F] Daliy Worker | Bangalore Default Working | Perman..
28 Apr 2010 28 Apr 2010 (120 12:00 16:00 41 Taszhi eTimeTrack [F) Daliy*w'orker | Bangalore Drefault ‘working | Perman..
28 Apr 2010 28 4pr 2010 (120 12:00 TE:00 42 Ghar Singh eTimeTrack [B] Mon Teachi... | Bangalore Default Working | Peiman
28 &pr 2000 28 Apr 2010 (120 1200 1E:00 43 Sunil Singh eTimeTrack [F] Daliy Worker | Bangalore Default Working | Perman..
28 Apr 2010 28 Apr 2010 (120 12:.00 18:00 44 Indu Puri eTimeTrack [8] TEACHING... | Bangalore Default Working | Perman..
28 Apr 2010 28 Apr2010 {120 12:00 16:00 45 Meery Slalttia eTimeTrack [&4) Administration | Bangalore Default Wwiotking | Perman..
28 Apr 2010 28 Apr 2010 {120 12:00 T6E:00 46 “aishno Dievi eTimeTrack [&]) Administration | Bangalore Default ‘Wworking | Peiman
M ﬂl 28 &pr 2000 28 Apr 2010 (120 1200 1E:00 47 Prerna Manda eTimeTrack [B]Mon Teachi... | Bangalore Default Working | Perman..
28 Apr 2010 28 Apr 2010 (120 12:00 16:00 48 Fulbir Singh eTimeTrack [A] Administration | Bangalore Default Working | Perman..
28 Apr 2010 28 Apr 2010 {120 12:00 16:00 49 Sunny Kumar eTimeTrack [E] Mon Teachi... | Bangalore Default Wwiotking | Perman..
28 Apr 2010 28 Apr 2010 {120 12:00 16:00 a0 turnizh Mahajan | eTimeT rack [4) TEACHING ... |Bangalore Default Working | Perman
28 Apr 2010 28 Apr 2010 (120 1200 1E:00 51 Fam Lal eTimeTrack [C)4 Class B.Ed. |Bangalore Default Working | Perman..
28 Apr 2010 28 Apr 2010 (120 12:00 16:00 ) Geeta Devi eTimeTrack [F] Daliy “Worker | Bangalore Default Working | Perman..
28 Apr 2010 28 Apr 2010 {120 12:00 16:00 54 Kuldeep Singh | eTimeTrack [C] 4 Clazs B.Ed. |Bangalore Default Wwiotking | Perman..
28 Apr 2010 28 Apr 2010 {120 12:00 16:00 55 Kr zamar Dev eTimeTrack [&) Administration | Bangalore Default Working | Perman
28 Apr 2010 28 Apr 2010 (120 1200 1E:00 B0 R.P Singh eTimeTrack (&) Administration | Bangalore Default Working | Perman..
28 Apr 2010 28 Apr 2010 (120 12:00 16:00 B2 Sanji Ram Shar... [ eTimeTrack [&] Administration | Bangalore Default Working | Perman..
28 Apr 2010 28 Apr 2010 {120 12:00 16:00 13} Sukhbir gsingh eTimeTrack [&) Administration | Bangalore Default Wwiotking | Perman..
28 Apr 2010 28 Apr 2010 {120 12:00 16:00 ;15 Meha Manhas eTimeTrack [4) TEACHING ... |Bangalore Default Working | Perman
28 Apr 2010 28 Apr 2010 (120 1200 1E:00 E7 Anshu Gupta eTimeTrack [8] TEACHING... | Bangalore Default Working | Perman..
28 Apr 2010 28 Apr 2010 (120 12:00 16:00 1000 ADMIN Global ... | eTimeTrack UMKNDWHN Bangalore Default Working | Perman..
28 Apr 2010 28 Apr 2010 {120 12:00 16:00 1015 ab eTimeTrack [F) Daliy "worker | Bangalore Default ‘waorking | Perman..
28 Apr 2010 28 Apr 2010 {120 12:00 16:00 1016 cd eTimeTrack [F) Daliy "worker | Bangalore Default Working | Perman
20 Apr 2010 28 Apr 2010 {120 12:00 16:00 2536 ef eTimeTrack Admin Bangalore Default Watking | Perman..
28 Apr 2010 28 Apr 2010 (120 12:00 16:00 T1 Test Employes 1 [ Default Default Bangalore Default Working | Perman..
28 Apr 2010 28 Apr 2010 {120 12:00 16:00 T2 Test Employes 2 | Default Crefault Bangalore Default ‘waorking | Tempaor..
28 Apr 2010 28 Apr 2010 {120 12:00 16:00 T3 Test Employes 3 | Default Drefault Bangalore Default Working | Trainee
-
Total Records : 54
Login User: ess| ‘ Role: Admin | Login Time: 29 Apr 2010 03:50 PM | Powered By:  http: . esslindia. com

e This form will allow assigning of outdoor entry to multiple Employees for Multiple dates.
e This form will also ask for Duration of Outdoor entries (in minutes) and Begin And End Time.
e This assigned leave will be used in calculation if is approved otherwise it will neglected.
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Assign OutDoor Entries B x|

From Date |2E| Apr 2010 "i To Date Igg Apr 2010 "'I F.- |z Approved Approved By I.-'-‘«dmin
Duration 240 Mins  Begin Time [12:00 Flemiarks

HH:bdbd 24 b frok

End Time '|1 E:00

Filter
Employes Code I— Filter | Company h Department Im Category Im
Em'pi'[_cg.geé N_E!m'e'l Fieset | Designation l."l'tll 'I Ermployernert Type | Al *| Status m
M Emp Cade Emp Mame Company Department Designation Category Status Employement Type
|2 1 a ] Adminiztration | Account a Wwiorking Permanent
W |2 R azhim Sharma eTimeT rack [&) TEACHING... |Lect. Drefauilt “whorking Permanent
W |3 Wintee eTimeT rack [&) TEACHIMG... |Lect. Crefavilt Wwhorking FPermanent
W |4 honica Anand eTimeT rack [&) TEACHIMNG... |Lect. [refauilt Wwhorking Fermanent
v |5 Rekha Devi eTimeT rack [&) TEACHIMG... |Lect. [refavilt Wwhorking Permanent
¥ |E Mavheet Kaotwal eTimeTrack [&] TEACHIMG... |Lect. Drefault “whorking Permanent
W |18 Shefali Sharma eTimeT rack [&) TEACHIMG... |Lect. Crefauilt Whorking FPermanent
W [17 Sat Pal Sharma eTimeT rack [B] Hon Teachi... | Sec: Officer [refault Whiorking Fermanent
v |18 Rajani Mahanas Detailt [&) TEACHIMG. .. |Lect. [refavlt Whiorking Permanent
W (11 FParveen Fumar Dretault [C] 4 Clazz B.Ed. [Peon Drefavlt “Whorking Permanent
W [0 Parzhotam Singh | Default [C] 4 Clazz B.Ed. |Peon Drefavilt “Whiorking FPermanent s I
Total Employes: 55 Total Selected Employes: 55 Agzzign DutDoor Entries Cloze |

Edit OutDoor Entries x|

Employee Hame IT-:-s:'ru

From Date |28 Apr 2010 »| To Date |28 Apr 2010 =

Duration 120 Minz Begin Time |12:nn

End Time |-|5:|:||:|

W |stpproved  Approved By I.-i'-.dmirl

Remark.s

|lpdate Cloge
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This Form will display the all Logs according to specified From and To date. This Form will also allow you Add Logs
Manually to multiple date and you can Edit and delete only manually added logs. This will also allows you filter Logs
according to all employee Basic Details and Device. Add manual entries will require Direction and Log Date & Time.

2 eSsSL eTimeTrackLite 3.3 - [Device Logs]
QL Admin  Maskers  Lkilities  Attendance Reparts
LLA0RRE AR H

N =]

Payrall (to be launched)

windows  Help

=lEl ]

= 4

Device Logs

From Date |28 4pr 2010 || To Date |23 ap 2010 x|

Devige |4l = Company | an 7| Designation | a1 | categom [au 7| Status [working = | Employment Type |41 *| Location  [al -
i Filker Log Date Device Direction Emp Code Emp Name Company Department Location Category Status
EiploYe Rl 294pr 2010132035 |ME in % Bawa Ditta Diefault [C)4classETT  |a Default Working | Permarent
U 2940 20101320035 |ME in 43 Sunil Singh eTimeTrack (F) D alip Wwhorker Bangalore Default working Permnanent
29400 2010 12:20:38  |ME in 3 Minder Detault [Cl4classETT Bangalore Default Working Permanent =
Elpliseeiane 294pr 20001220035 |ME in 39 Garo Devi Drefault (F) D aliy "Warker Biangalore Default Working Permanent M
29 Apr 20101320:35  |ME in 40 Rani eTimeTrack [F) Dralip "wharker Bangalore Default “working Permanent Delete
Depilient 294pr 201013:20:35  |ME in 4 Toshi eTimeTrack [F) Dralip "wiarker Bangalore Default “wWorking Permanent
294 2010 712:20:35  |ME in 33 Romesh Kumar Detault [C]4 Clazs B.E Bangalore Defalt Working Permanent
294pr 20101320035 |ME in 2P TejRam Crafault [C] 4 class ETT EBiangalore Default “whorking Permanent
29Ap 20101320:35  |ME in a2 Wikram Chand Diefault (&) Administration | Bangalore Default “working Permanent
29400 201013:20:35  |ME in 21 S.L. Kotwal Detault [ TEACHINGE... |a Default Warking Permanent
29400 2010 13:20:35  |ME in 34 Chanchal Sharma | Default (&) Administration | Bangalore Default Working Permanent
29Apr 20101320035 |ME in 19 Parveen Kumnar Crefault [C] 4 Class B.ED. a Defaclt “whorking Permanent
29Ap 20101320:35  |ME in 18 Rajani Mahanas Diefault (&) TEACHING E.. |a Default “working Permanent
Filter | Reset | 29400 20101220635 |ME in 38 Jinder Default (C]4Class BEd.  |Bangalore Default Warking Permanent
29400 2010 13:20:35  |ME in 24 WVaneet Kumar Pa... | Default [B]Mon Teachin... |a Default Working Permanent
29 Apr 20101320035 |ME in 43 Suniy Kumar eTimeTrack [B] Mon Teachin... |Bangalore Default “wiorking Permanent
29Apr 201013:20:35  |ME in 42 Ghar Singh eTimeTrack [B] Non Teachin Bangalore Default “working Permanent
29400 2010 13:20:35  |ME in a0 Ganesh Dutt Detault (F] Daliy ‘Worker Bangalore Default Working Permanent
29400 2010 13:20:35  |ME in k)| Marezh Singh Default [F) D aliy ‘Worker Bangalore Default Working Permanent
29 Apr 20101320035 |ME in 3 Wirntee eTimeTrack (&) TEACHING E... |Bangalore Default “wiorking Permanent
29Apr 201013:20:35  |ME in 4 Manica Anand eTimeTrack (4] TEACHING E... |a Default “working Permanent o
29400 2010 13:20:35  |ME in 16 Shefali Sharma eTimeTrack (&) TEACHING B... |a Default Working Permanent
294pr 2010 13:20:35  |ME in 47 Prerna Nanda eTimeTrack [B]Mon Teachin... |Bangalore Default Working Permanent
29 Apr 20101320035 |ME in 2 Rachim Sharma eTimeTrack (&) TEACHING E... |Bangalore Default “wiorking Permanent
29Apr 201013:20:35  |ME in B Mawnest Katwal eTimeTrack (4] TEACHING E... |a Default “working Permanent
29400 2010 13:20:35  |ME in 23 Jagdish Kumar Detault (&) TEACHINGE... |a Default Working Permanent
294pr 2010 13:20:35  |ME in 20 Paishotam Singh [ Default [C) 4 Clazz B.Ed. a Default Working Permanent
29 Apr 20101320035 |ME in 45 Meeru Slaltia eTimeTrack (&) Administration | Bangalore Default “wiorking Permanent
29Apr 201013:20:35  |ME in T3 TestEmployee 3 | Default Default Bangalore Default “working Trainee
29400 2010 13:20:35  |ME in T2 Test Employes 2 Detault Default Bangalore Default Working Temporary
294pr 2010 13:20:35  |ME in T1 Test Employee 1 Default Default Bangalore Default Working Permanent
294pr 20101320035 |ME in 50 Munich Mahajan aTimeTrack (&) TEACHING E... |Bangalore Default “working Permanent
29Apr 201013:20:35  |ME in 25 Kishmero dewi Drefault [F) Dalip "wiorker a Default “working Permanent
294pr 201013:20:35  |ME in 28 Himani Khajuria Drefault (&) TEACHING B... |Bangalore Default “working Permanent -
Total Records @ 55
Login User: ess| ‘ Role: Admin Login Time: 29 Apr 2010 03:50 PM | Powered By:  http:fhweiw,esslindia, com
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Add Device Log %]

DrateTime |29 April 2010 15:57 ;I Eﬁi'rac'tion_iin 'I Device Hame |IE T

Filter
'E";WF.‘[':L':_’EE Code | Filter | Cornpany. I.-'l'xll "I Department |.-'1'«|| 'I Eategdr}.{.lgu vI
Employes Nare: I— Reset | E;SES'IQT‘IEHDH'IM x I Emplayement Type Im Shatus Im
B Emp Code Emp Mame Company Department Dezignation Categomny Status Employement Type
G 1 a 83 Adeministe . | Account a Warking. Permanent
|z Fazhim Sharma |eTimeTrack | &) TEACHIN... |Lect. Default Warking Permanent
|3 Yintee eTimeTrack [{&) TEACHIM... [Lect Default Working Permanent
|4 hdonica Anand eTimeTrack [{A) TEACHIM... [Lect Default YWorking Permanent
™ |5 Rekha Dewvi eTimeTrack [{A) TEACHIM . [Lect Default YWiorking Permanent
I |5 Mavheet Kotwal |eTimeTrack | &) TEACHIN... |Lect Default Wwiorking Permanent
™ |18 Shetfali Sharma |eTimeTrack | &) TEACHIM... |Lect Default Warking Permanent
I~ |17 SatPal Sharma |eTimeTrack |iB)Mon Teac... |Sec.Officer Drefault Working Permanent
T |18 Rajani bdahanas | Default (8 TEACHIM... |Lect. Default Working Permanent
™ |19 Fameen Kumar | Default (Chd Clazz B, | Pean Diefault Wiorking FPermanent
™ |20 Farzhotarn Sin... |Default (Chd Clazs B.... | Pean Default Working Permanent
|2 5L Kotwal Default (8 TEACHIM... |Lect. Drefault Warking Permanent o
Tatal Employes: 55 Tatal Selected Employees: [ Add Cloze |

Edit Devicelog |

Employes Mame |F;|:|mesh Kumar

Employes Code [+ Device Mame |ru1E |

DateTime |B Apr 201013:20 7] Direction in -

pdate I Close |
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eTimeTrackLite Registers

eTimeTrackLite Registers will show Attendance Details or Leave summary. It will also allow you export record to excel
Sheet and filter record according to employee Basic Details.

Attendance Register

This Register will show One Month Attendance status of all Employees. Status can be absent, present, weekly off, holiday,
on Leave, on outdoor entries and Combination of these also. Abbreviations for Status are:

e A-Absent
e P -Present
e CL,PL, SL —Leave Types
e OD - Out Door Duty
o WO - Weekly Off
e H - Holiday
H essSL eTimeTrackLite Attendance Register] ==l ]
QL Admin  Masters  Ukliies  Attendance Reports  Payroll (to belsunched)  Windows  Help - 5 X
BLAL NRE EDNIE IS PUE S ]
Attendance Register Erport |
Manth - | Apr = | Veat 'm Go
LCompany IAII _'J Diesignation IA" j Categary | Al :1 Status | Wiorking :1 Emplagment Type IAI\ j Location IAH lj
= Filter Emp Code 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 N
EeEeEads 4 Moricas . [& & |wolwola |a |a |a |& |wo|wola |a |a [a |a |wo|wo|a [& |& |H [& |wo|wolsa |a |sPoD) [P
T UeE e 5 FekhaDevi [& A WO WO | A A A A A WO WO | A A ) A ) Wi (w0 | A ) A H A WO WO | A A :P(0D] P
P =1 Navneet .. A A WO WO | A A A A £ WO WO | A A A A A WO (WO | A A A H A WO WO | A A *P[0D) P
16 Shefali Sh... |4 A WO WO | A A A A A WO WO | A A A A A WO (w0 | A A A H A WO WO | A A %P[0D] P
Blepainien: 17 SatPalSh.. [& A WO WO | A A A A £ WO WO | A £ & A ) WO WO | A o) A H A WO WO | A A %P(0D) P
18 RajaniMa.. [& |4 |W0 (WO |& |4 [& [A & |W0 [WD |A & & (A& |& WO [WD |4 |4 (A [H |& |W0 |WD|& |4 |[%POD] P
13 Parveen K. [&  |A& W0 [WO |4 |4 [& (A & WO [WD A & A& A |&  |WO (WD |4 |4 [A [H |A& W0 WD |& |4 [%P0D] (3
an Parshotam.. [& |4 W0 [WO |4 |4 [& (A& & |WO [WD A & & |4 |& WO [WD & |4 (A [H |A& W0 WO |& |4 |%PI0D] F
21 SL Kotwal & |A WO (WD & & [A& A |&  |WD (WD A |& A& (A |A WO [WD|A |& [A& [H |A |W0 |WD|& |& [PIOD] P
22 Harbans Lal & A WO WO | A A A A £ WO Wi | A £ ) A ) Wi (WO | A ) A H A WO WO | A A kP(OD] F
23 Jagdizh K. A A WO W0 | A A A A £ WO W0 | A £ A A A WO (w0 | A & A H A WO WO | A A :P(OD) P
Filter ﬂl 24 Waneet Ku.. |A& A WO WO | A A A A A WO W0 |A A ) A ) Wi (w0 | A ) A H A WO WO | A A :P(0D] P
25 Kishmero ... [& A WO WO | A A A A A WO WO | A A A A A WO (w0 | A A A H A WO WO | A A *P[0D] P
26 BawaDitta |4 A WO WO | A A L3 A L3 WO WO A L3 ) A ) WO (w0 A ) A H A WO WO | A A %P(0D) F
a7 TeiRam A A WO WO A A (A 1A A W0 (WD A & A A |& (WO [wWD A |4 (A [H |A W0 WD |4 |4 [%POD] P
28 Himanikh.. [& |& |W0 [W0 |[& & [& |4 & |W0 [wWD & & |& (& |& |WO[wWD|& |4 (A [H |& |W0 |WwW0|& |4 [%P0D) P
an Ganesh D... [& |& |W0 [WD |& |& [& [A |& |W0[wWD A& |& |& (A& |& |W0O[wD|& |& [A [H |& |W0 |WwW0 |4 |& [*P0D] P |
il Naresh 5i ) A Wi WO | A A A A A WO WO | A A ) A ) Wi Wi | A ) A H A WO WO | A A kP(0OD) F
32 Wikram Ch, A A WO WO | A A A A A WO W0 A A A A A Wi (w0 | A A A H A WO WO | A A :P(0D] P
33 Fomesh K. ) A WO W0 | A A A A A WO W0 A A ) A ) Wi (w0 | A ) A H A WO WO | A A :P(0D] P
34 Chanchal ... [& A WO WO | A A A A A WO WO | A A A A A WO (w0 | A A A H A WO WO | A A *P[0D] P
] Ninder ) A WO WO | A A L3 A L3 WO WO A L3 ) A ) WO (w0 A ) A H A WO WO | A A %P(0D) F
36 Pinkey A A WO WO A A (A 1A A W0 (WD A & A A |& (WO [wWD A |4 (A [H |A W0 WD |4 |4 [%POD] P
3 Jinder A A WO WO A A (A A A W0 WD A A& A A |& (WO (WD A |& (A [H A W0 WD |4 |4 [%P0D) P
] GaroDevi A& |A W0 (WD |& |& [& [A |& |W0[wWD A |& |& (A& |& |WO[wWD|& & [A [H |& |W0 |WD |4 |& [*POD] P
40 Rani ) A Wi WO | A A A A A WO WO | A A ) A ) Wi Wi | A ) A H A WO WO | A A kP(0OD) F
4 Toshi A A WO WO | A A A A A WO W0 A A A A A Wi (w0 | A A A H A WO WO | A A :P(0D] P
42 Ghar Singh & A WO WO | A A A A A WO WO | A A ) A ) WO (w0 | A ) A H A WO WO | A A %P[0D] P
43 Sunil Singh & A WO WO | A A L3 A L3 WO WO A L3 ) A ) WO (w0 A ) A H A WO WO | A A %P(0D) P LI
Tokal Records : 55 :“q 3 of 24 - Clipboard
Login User: ess| Role: Adrin Login Time: 29 Apr 2010 03:50 PM Powered By: bl Item collected.
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OT Register

This Register will show One Month overtime work duration of all Employees .This Register also allow you to Change
Overtime of multiple Employee by right click menu option. Update Overtime Form will ask you Overtime Work Duration (in
minutes) and to preserve it or not while recalculation of attendance. if you will not check this check Box will discard your
edited overtime when you will calculate attendance again and if want to remove Preserve overtime you first select the cell
which you don’t want to preserve and right click and click on “Don’t Preserve”.

The cell with superscript with (') shows this overtime is preserved.

& essL eTimeTrackLite 3.3 - [OT Register] =1 x]
By admin  Masters  Utiiies  Attendance Reports  Payroll (tabelsunched)  Windows  Help - 5 x
LA RRB BN S PUE S ]
QverTime Register Export |

Moreh [apr x| Year [2010 | o |
Compariy | Al | Designation]an | Categary [a1 | status | working 7| Employment Type: [a x| Losstion [ar ]
- Filter Emp Code Emp Name 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 3
Eipisn tors 4 Monisadnand [0 |0 |0 |o {o jo [0 [0 |o |o jo |o fo |0 o |o jo jo jo [0 o |o |o |o {o |0 |0 |o |n
5 Fekhalevi [0 o |o o fo jo [o fo Jo Jo jo jo |o |o |Jo Jo jo jo |o |o jo Jo |o jo jo fo |0 |o |o
st 3 Nawneetket. (00 (0 [0 [0 [o [o [o fo Jo Jo o {o fo fo fo [0 Jo Jo Jo |o fo o (o [0 |0 |o [0 |o |o
Ecpictenilare 15 ShefaliShama [0 o |o Jo fo jo fo fo Jo Jo jo jo fo fo jo o jo jo jo fo jo Jo Jo jo jo |o |o o |o
17 SatPalShar, |0 [0 o [0 fo jo |o jo o [8 [0 |o |o o |o [o o |o g o |o jo |o [0 o |o [0 (o |o
Dehatmen: 18 Rajaribaha.. o [0 o Jo [0 [o Jo o fo [0 o Jo Jo Jo o [0 Jo o [0 Jo o o [o [0 Jo Jo [0 o [o
19 Paweenku. [0 |o |o |o fo jo [0 fo Jo jo Jo Jo fo fo |o |o jo jo j@ [o o Jo o jo jo fo |o o |o
20 ParshotamSi.. [0 |0 |o |o fo fo [o fo Jo Jo Jo jo fo fo |o |o jo jo g [o jo Jo o {o jo |o |o o o
21 51 Katwal n o [0 fo Jo Jo o fon fa [0 |o |o js o o [0 jo |o |o o ja [o [0 |o |o |o |o [0 |n
2 Habsnslsl (00 o |0 |o jo jo [0 [0 jo |o o |o |o0 |0 o do dn dn In a (o [0 |o |o jo |0 [0 |no
23 Jagdishkumar (0 |0 [0 fo Jo lo o jo |o |0 Jo |o |o o EHE RO a (o fo Jo Jo jo jo [o |o
Don't Perserve
Filter I Heset I 24 Waneet Kum.. o o o o o o o o o o o o o o =) o 2} o 2} o o o o o o o o o
25 Kishmeodei |0 [0 o [0 fo jo |o jo {o [o [0 |o |o o |o [o o |o (g o o jo |o [0 (o |o [0 |o |o
E3 Bawa Ditta o o [0 fa jo |o o o fo [0 |o |o o |o @ [@ jo |o |o |m (@ [0 [0 |o |o fo |o [0 |no
Er Tai Farn o jo [0 fo Jo jo o fo fo |0 |o |o o o 8 [a jo |o |o o ja fo [0 |o |o {o |o [0 |n
29 Himanikhaie. [0 o |o |o o jo [o fo Jo Jo Jo jo fo6 fo |o |o jo jo g [0 jo Jo o jo jo |o |o o |o
0 GaneshDuwt [0 o |o |o fo fo [o fo Jo Jo jo Jo fo fo jo |o je jo g [o to |o o jo jo |o |o o |o ||
l MareshSingh [0 o |0 |o fa fo [o [0 |o |o o |o |8 [0 o |o |8 |a |8 [o ja |o |o o |o [0 |0 |o |no
k= WikiamChand (00 |0 [0 @ |0 |o o |o |8 [o |o |o {o |o o [@ jo |o |o o ja [o [0 |o |o |o |o [0 |0
3 Fomeshkumar [0 |0 |0 |o fo fo [0 fo jo Jo |o |a fo fo |jo |o jo jo @ [o jo |o o |o jo |o |0 o |o
T} ChanchalSh. [0 fo |o o Jo jo [o fo Jo Jo jo Jo |o fo jo Jo jo jo jo fo jo Jo Jo jo jo fo |0 |o |o
*® Hinder o Jo fo fo Jo Jo jo jo fo fo Jo Jo jo jo jo fo jo Jo jo jo jo fo fo Jo Jo jo |o |o |o
ES Pinkey o jo [0 fo |0 jo jo jo |0 fo |o |o fo {jo o [0 jo |o jo jo ja fo [0 |o |o {o |o [0 |n
ks Jirclsr o jo [0 fo Jo jo jo jo fo |0 |o |o jo jo o |0 jo |o jo |o ja |0 fo |o |o jo |o [0 |n
a9 Garo Devi o o fo fo Jo jo jo jo fo fo Jo Jo jo jo jo fo jo Jo jo jo jo fo fo |o Jo jo |o |0 |o
40 Fari o jo fofo Jo Jo jo jo fo fo Jo Jo jo jo jo fo jo Jo jo jo jo fo fo |o Jo jo |o |0 |o
£ Toshi o jo fo fo Jo Jo jo jo fo fo Jo Jo jo jo jo fo jo |o jo jo jo fo fo |o Jo jo |o |0 |o
42 Giher Singh o jo |0 fo |0 jo jo jo |0 |0 |o |o fo jo o |0 jo |o jo {o ja fo |0 |o |o {o |o [0 |0
13 Suril Singh o fo |0 fo |o jo jo jo |0 fo |o |o jo jo o [0 jo |o jo |o jo fo fo |o |o jo |o [0 |«o i
Total Records @ 55 of 24 - Clipboard
Login User: ess| | Role: Adrin | Login Time: 29 Apr 2010 03:50 PM |

iﬂstart”j ] & =3 |j 15 Manual | 1 eTime TrackLite Liser Man... | 9 eTimeTracklite 1.0 (Runni‘.."QLeSSL eTimeTrackLite ...

Update OverTime ' x|

Dvertime I In Min

[T Preserved DverTime Walue while Attendance Recalculation

Ilpdate | Cloze |
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Leave Register

This Register will show yearly Leave Summary ( Leave Taken , Leave Current Balance , Leave Balance At year Start) of all
Employees .This Register also allow you to Change Leave Allowed at the Start of the Year for multiple Employee by right
click menu option ,The right click menu will be enable only when you Check “Leave balance at Year Begin” button.

This form also has Feature of Import Leave Balance From excel Sheet.

4 essl elimeTrackLite 3.3 - [leave Summary] = Iﬁ‘ _)5_]

&L Admin  Masters  Utilities  Attendance Reports  Payrall (to be launched)  Windows  Help - 8 X
BPA0 RRE EDIN TSPHBE S ]
Leave Summary ‘ Show: (~ |eaves taken " Leaves Cument Balance % Leaves Balance at Year begin ‘ Expart | Import Leave Balance |
Vear 2010 x| Categom 4 | Company [aI 7| Desonation [l | et [woking  ¥| Emplogment Typz |41 ] Location:  [a -
[~ Fiker —————— Emp Code Emp Name Company Department CL PL SL =
'M 1 1 a [&) Administration | 10 10 1o
- Is Evac Fler 2 Rashim Sharma eTimeTrack [&) TEACHING E... | 10 10 10
Etiploges Hame 3 Vintee eTimeTrack [&) TEACHING E... | 10 10 10
I_' 4 Monica Anand eTimeTrack () TEACHING B... |10 10 10
N 5 Fekha Devi eTimeTrack |4 TEACHING E... |10 10 10
Bl g Navneet Kotwal eTimeTrack [8) TEACHING B... |10 10 Edit Leave At Start Year
16 Shefali Sharma eTimeTrack [&) TEACHING E... | 10 10 10
17 Sat Pal Shama eTimeTrack [B]Mon Teachin... |10 10 10
18 Fiajani Mahanas Default [&) TEACHING E... | 10 10 10
19 Parveen Kumar Default [C)4Class B.E4. |10 10 10
20 Parshatam Singh Default [C]4Class BEd |10 10 10
Mﬂl 2 5.L. Katwal Default B TEACHING E... (10 10 10
22 Harbans Lal Default [&) Administration | 10 10 10
23 Jagdish Kumar Difault &I TEACHING E... (10 10 10
24 “aneet Kumar Pan.. | Default [B]Mon Teachin... |10 10 10
i) Kishmero devi Default [F) D alip wiorker 10 10 10
26 Bawa Ditta Default [Cl4class ETT 10 10 10 |
27 TejRam Default [Cl4classETT 10 10 10
28 Himani Khajuria Default & TEACHING B... (10 10 1o
30 Ganesh Dutt Default [F) D aliy ‘worker 10 10 10
kil Maresh Singh Default [F] Dalip worker 10 10 10
) Wikram Chand Diefault [A] Administration |10 10 1o
) Romesh Kumar Default [C)4ClassBEM |10 10 10
3 Chanchal Shama Default [&] Administration | 10 10 10
i) Ninder Default [Cl4clas ETT 10 10 10
3k Finkey Default [Cl4Class BEd |10 10 10
ki Jindes Default IC14ClassB.ED (10 10 10
33 Garo Devi Default [F) O aliy *wéorker 10 10 10
40 Fiani eTimeTrack [F) D aliy *wéorker 10 10 10
4 Toshi eTimeTrack [F) D aliy *worker 10 10 10
42 Ghar Singh eTimeTrack [B]Mon Teachin... |10 10 10 Li
Total Records ¢ 55
Login User: ess { Role: Adminy | Login Time: 29 Apr 2010 03:50 P | Powered By:  bttp:ffwww.esslindia.com
iﬂstart”J 8 IJ 3, Manual | Wl eTimeTracklite User Man... | 68 aTimeTrackLie 1.0 (RunnL..”W |E$ﬁ_’b$£}w% 16:01
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Attendance Logs Register

This Register will show all attendance Details of all employees. Attendance Details consists of In time, Out Time, Is on
Leave. Is On OD, Early Going Minutes, late Coming Minutes, all punches, Shift Name etc.

This also allows you to edit Attendance Remarks by right click menu Option.

sl
Q_ Admin  Maskers  Ukilities  Attendance Reports  Payroll (fo be launched)  Windows — Help - F X
Y ERET N FE IR ]
Altendance Logs From Date |28 Apr 2010 »| ToDate |29 apr 2010 =]  Stets [an |
Filker - ate  Emp Code Emp Name Status InTime Ou i LateBy EarlyBy On Leave 0D  PunchRecord: Remarks
A Map 2010 |2 Fiashim Shama | %P(00] NS 120 o o ] O [
28 Apr 2010 |3 Wintee 1#P[OD] NS 120 o o i] | I
™[5 Exact Fiter
Empln;ae fiore 28Apr2010 |4 Monicasnand | %P(00) NS 120 0 | 0 1] It
2842010 |5 Rekha Devi %P(0D) NS 120 o o 0 m =2
28Apr2010 |6 Mavneet Kobwal [2P[0D] MS 120 a i} a O 2 Update Remarks
M L-S"E"I 284pr 2010 |16 Shefali Sharma | ¥P(0D) HS 120 o |o i} I =2
2842010 |17 SatPalShama | %P(OD) NS 120 0 |a 0 [ 12
284p02010 |18 Risjani Mahanas | %POD) NS 120 o |0 ] = v
28 Apr2010 |19 Parveen Kumar [ %P[0D] MS 120 a o a O I
28 Apr 2010 | 20 Parshotam Singh | #P[0D] VS 120 o |0 i] [ I e
28Apr 2010 |21 S.L. Kotwal %P(0D) NS 120 0|0 0 [ Ic2
28 Apr2010 |22 Harbans Lal %P(0D) NS 120 o |o 0 m I
284pr2010 |23 Jagdish Kumar | %P{0D] NS 120 o |0 0 I v
28 4pr 2010 | 24 Waneet Kumar .. | %2P[00) NS 120 o |0 i] [ Ic3
28 Apr 2010 |25 Kishmero dew XPO0D) MS 120 o o o (I ir2
284p02010 |26 Bawa Ditta %P(0D) NS 120 o |0 ] = v
28 Apr 2010 |27 TeiRam %P(OD) NS 120 o |o 0 C e
284pr 2010 |28 Himani Khajutia | %P(0D) HS 120 0 |o 0 = I~
28 Apr2010 |30 Ganesh Dutt | %P(0D) NS 120 0|0 0 [ Ic2
28Ap 2010 |3 Marssh Singh | %P(0D) NS 120 o o 0 m =2
284pr2010 |32 Yikram Chand | %P{0D] NS 120 o |0 0 I 2
284pr 2010 |33 FRomesh Kumar | ¥P(0D) HS 120 o |o i} I =2
28 4pr 2010 |34 Chanchal Shar... | ¥P0D) NS 120 o |o 0 = 12
28402010 |35 Hinder %#P(0D) NS 120 o |o ] ] Ica
284pr2010 |36 Pink.ey %P(OD] NS 120 o |o ] (m v
284pr 2010 |38 Jinder 1P(OD] HS 120 o0 |o 0 = I~
28 4pr 2010 |39 Garo Devi #POD] NS 120 o |0 i] (] v
28 Apr2010 |40 Fiani #P(0D) NS 120 0 o 0 i ~
284p02010 |41 Toshi %P(0D] NS 120 o |0 0 I v
28 4pr 2010 |42 Ghar Singh %P(0D] NS 120 o |0 o [ r2
28 4pr 2010 |43 Suril Singh 1P(0D] WS 120 o |o i} m I~
28 Apr 2010 |44 Indu Puri %P(0D) NS 120 o o il ] ica
e e [ T - 3 = e 1=
Tokal Records : 108
Login User: ess } Role: Adrain | Login Time: 29 Apr 2010 03:50 PM | Powered By:  bttpfhwew.esslindia. com
iﬂstart”J e |J 3 Manual | ] eTimeTracklite Liser Mar... | 5 eTimeTracklite 1.0 (Runni‘..”‘_ﬁm B mPr B e

Update AttRemarks |

Femarks

|pdate Cloze
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eTimeTrackLite Device Management

Download Logs

e This form will show you all Device List. The Right click menu option will allow you to Add, Edit and Delete Devices.

e “Start Download” button will start downloading of logs from selected Device if it's connected.

o “Download Logs from Beginning” check box will allows you download all logs which are in device other wise it will
download after Last Downloaded log date.

¢ “Download USB” will allow you to download the logs from “.dat “file.

£
Device List I Download Logs from beginning Start Download I Stop Download | Download LISE |
[ e £ = T P e p Addre o og Date e O O = O O [ o
| e TepAP 132 168.1,203 30-Mar-2010 11:33:23
— |use UsB 174002003 073310 [ [

Device Details
Device Details Consist of Device Name, Short Name, Serial No., Direction (In, Out, Alt In out, system In/Out) , IP address,

Connection Type that will be either Tcp/IP or USB and Comm key that is device communication password generally its
default value in device is “0”.

i

Device Hame I

Short Name I Serial Mumber I

Drevice Direction I.-'l'«lternate Ind0ut Device ;I

Ip Address |

Test Connection |

Connection Type ITc:p.-"IF'

Corm Fey IEI

Sawve

Cloze
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Update device form will allows to update device information , Set system Date as Device Date and Time, Download Users
From Device and Store this into Database, Change Device IP Address ,View Device Status, Upload Users to Device,
Restart the device, clear all admin Privilege From Device.

Users in Device will show all existing user in Device with its details like user Name in Database an in device, Privilege,card
No, Password, Finger Print and Face

Update Device i x|

General | Users in Dievice |

Set Spztemn Drate Time | Clear &dmin Priviege | Dowrload Users ta DB | Clear Logs |

Wiew Device Status | 'i:hange IP Address | Upload Uszers to Device | Reztart Device |

Device Hame ITest Device

Short Hame ITD Serial Number I'I £
Bevice Direction |System Direction(lnOut) Device ;I Connection Type ITn:pa’IF' :I
Ip Address |192.168.1.1] Cornm Key |0

Test Connectian | Unlack Dioaor | Save I Cloze |

Change Device Ip Address il x|

i Change Device Ip

Ip Addrezs |[EERE=ERERIRE

Save | Cloze J
2
Yiew Device Status N x|

— Device Status
Users Count 9

Finger Print Count 10
Face Count 0
Attendance Logs Count 153
AdminCount 0

Password User Count
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Update Device x|

General  Users in Device |

. Uzerld Mame In Device MName In DB Privilege Pwd FPin Server Face in Server
|10 a Mormmnal Uzer |0 Mo
1 1 Mormal User [0 Mo
|z Mormal Uzer |0 Mo
| = Mormal User |0 Mo
| = Mommal User |0 Mo
[ | 86963 Mormal Uzer |0 Mo
|4 Mormal Uzer |0 Mo
|5 Mormal User |0 Mo
& Mormnal User |0 Mo

Fefrezh Total 9 Uzers

Upload Users

This form will upload User Details, Card no., Fingerprint and Faces to device.

Upload Users to Device

Filter

Employes Code | Filt=r | Cortpany [41 | Depattrient |& | Designation |41 -

Employes Namal Reset | Categony IAll vI Erﬁployernen‘t- Type IAII vI Status: IAII ‘l
M Device Code Employee Code Employee Name Company Department Group ID  Card Number Password Fingerprint Face
g gl 1 1 a &) pdriniatration 1 Mo 1 o
|2 2 Rashim Sharma eTimaTrack [&] TEACHIMG B.Ed. 1 Ma 1 0
|3 4 Wintee eTimeTrack (&) TEACHING B.Ed. 1 Mo 1 i]
|4 4 Monica Anand eTimeT rack [&] TEACHING B.Ed. 1 Mo 1 0
|5 5 Rekha Devi eTimeTrack [&]) TEACHING B.Ed. 1 Ma 1 i]
s g Mavnest Katwal eTimeTrack (4] TEACHING BBA 1 Mo 1 0
|10 10 10 Drefault Drefault 1 Mo 2 1]
| 789 789 7eq Default Default 1 MNa 1 i]
[ | 86363 8E963 8E963 Default D efault 1 Ma 1 i]
| Total 3 Users ToGrow [1 -] 70 Userlnfa T Cards [ Fingerprints: [ Fages Upload | Class |
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This form will Download Users Details, Card no., Fingerprint and Faces From device and store these to database.

Download Users Bio to DB ] x|
Select
¥ Uselnfo [ Cards C Fingerprints ™ Faces

| | Dovnload to DB I Cloze

Schedule Downloader

To schedule Downloader setup is providing one more .exe “eSSL Online Downloader”. By Clicking on settings Link Button

You can schedule Downloader

&5 eSSl O e Logs Downloader _o = 1o =4
Online Logs Downloader Ssitings I Download Oid Logs stat | sep [ M toTray | Edit |
Device Name p Addre . SiNo Log Date User Id Direction Device Mame Download Date

~ [To 192.168.1.173 Last Download: 29:4pr-201017:23 128 2010-0315 16:01:37 |3 in O 2010-04-29 05:23
124 20100315 16:26:23 |3 in ™o 201 0-04-29 0523
130 20100315 16:3238 |3 out O 2010-04-29 05:23
131 20100315 16:3245 |3 out O 201 0-04-29 05: 23
132 20100315 16:3268 |3 out O 2010-04-29 05.23
133 20100315 16:34:38 |3 in ™o 2010-04-29 05:23
134 20100315 16:35.04 |3 out O 2010-04-29 05.23
135 20100315 16:40:24 |3 in ™o 2010-04-29 05:23
136 20100315 16:41:43 |3 in O 2010-04-29 05.23
137 20100315 17:00:38 |3 in o 201 0-04-29 05:23
138 2010031517.01:39 |3 in D 2010-04-29 05.23
139 2010-03-1517:0225 |3 in D 2010-04-29 05:23
140 2010-031517:31:32 |3 in O 201 0-04-29 0523
141 20100317 19.5209 |7a9 out O 2010-04-29 05.23
142 20100317 195315 |agaz out ™o 201 0-04-29 05: 23
143 20100318 15:44.07 | 9832 in O 2010-04-29 0523
144 20100318 15:4414 | 953z in O 2010-04-29 05:23
145 20100318 15:4451 | 26963 out O 201 0-04-29 05.23
145 20100318 15:46:10 | 9532 in O 2010-04-29 05:23
147 20100318 165:46:43 | 9832 in O 201 0-04-29 0523
148 2010-03-1815:47:51 | 96963 in O 2010-04-29 05:23
143 20100318 154817 | 86963 in ™o 201 0-04-29 0523
150 20100318 15:49:51 |90 out O 2010-04-29 05:23
151 20100318 16:51:22 |40 out O 201 0-04-29 05: 23
152 20100318 15:54.46 | 789 in O 2010-04-29 05.23
153 2010-032213.0957 |6 out o 2010-04-29 05:23 -

Powered Byi  htbp:fiwew, esslindis.com 8 htkbp: fivweis parkneressil com

Download Time [nterval I'I 20 [irn Minutes]

¥ Download Logs ta Test File [Parallel Download)

Path |E ‘aTimeTrackLite 1. 0%aTimaTracklite 1, O5eS5L C Change |

[T Auto Login & Auta Downlaad

Update | Cloze

x|
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An import and Export employee utility allows Login User to import and export Employee Basic and Other Details from Excel
Sheet., if he has Permission of “Import Employee” and “Export Employee”.

Import Employees B 5!

Ewxample File farmat  File Format

Fath Browse I

Import | Cloze |

| 0%

Export Employees 3 |
Path I Browse I

E wpart | Cloze |

Import From eTimeTrack

Import From etimeTrack form will allows you import Employee and Log records from eTimeTrack software.

Import from eTimeTrack )

Databaze Server/DSM Mame I|Dca|hgst

Databaze Hame |eTimeTra-:|w3

Authentication Type I'W'indnws Authentication :I
Jzer Hame I

Faszzword I

Test Connection I

I Emplopee Detailz 2 Log Records Irport Cloze

x|

| s

39



cTimeTrack - Lite

eSSL Time Attendance and Payroll Management Help Manual

Backup database

This from will allows you take your database backup on specified Path. This Feature is only available For Ms-Access
database.

|
File Path | |

Sawve I Cloze I

Backup & Clear Old Logs /Restore Old Data

Back up Form will allows you to Backup Log records according to date in “,bck” file on specified path.if you want delete this
From database to should check clear Logs.

Restore old Logs will Restore Log Records from “.bck ” File.

Backup & Clear Old Logs il
Backup & Clear OId Logs
From Diate |2E| Apr 2010 vI ToDate |2E! Apr 2000 TI
Backup Path I |

V¥ Clear Logs

Restore Old Logs ] x|

Restore Dld Logs

Restore Filepath | |
0% Restare I Cloze |
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eTimeTrackLite Re-Calculate Attendance

This Form will recalculate attendance according to specified From and To date and this also allows you filter by companies
and Departments.

|
From Date |29 Mar 2010 %] ToDate |29 Apr 2010 =

Select Companies Select Departments

[A] A traticr

Select Al Deselect All Select Al Dreselect All

Calculate I Cloze |

eTimeTrackLite Reports

eTimeTrackLite generating report forms also allows you to various report like and filter report data according to
company, Department and employee Details.
Various Reports are:
e Daily Attendance repots
Monthly Attendance reports
Yearly Attendance reports
Leave Summary
Log Records
Leave Entries Report
Outdoor Entries Report
Continuous Abnormally
Random Check Report
Special Reports (Graph and Matrix)
Generate Memo
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Daily Attendance
Daily Attendance Reports are: -

Basic Attendance Report
Detailed Attendance Report
Summary Report

CSV Export

Daily Attendance report can be filter according status i.e. Present. Absent, Late, Coming, Early Going, On leave, On
Outdoor Duty, Short worked, extra worked, Missed out punch.

Daily Attendance Repork

From Date [BE Apr 2010 x| ToDate [234p 2010 2]  [Basic Repart )
T Filter Emplayee [T Select Status
Employee Code | T Exact T
Abzent
Employes MName [ Late Enming
Employes Category [ﬁ;ﬁ .l] Eiﬂieaailg :
. - — ey QuatDooor Dot
Employes Designation lﬁ{u ﬂ Shart Worked s
- Ewtrawiarked
Employes Location rﬁll :I tiszed Out Purich
Emplaves Tups lﬁ{H ﬂ
™ Filter Compaty I Filter Departrment [ Filter Shift
a [&5] Adrmiriztration - 35
Drefault &) TEACHING B.Ed [T Wil
eTimeTrack (4] TEACHIMG BBA
[ TEACHING ETT
[B] Maor Teaching B.Ed.|
[B] Mon Teaching BB,
() 4 Clasz B Ed
[C]4 class ETT
[F] Craliy \Warker i
a
Adrin =
Select Al Deselect All Select Al Deselect &l Select Al Deselect Al
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Daily Attendance Report (Basic Report)
Apr292010 To  Apr292010

Compamy:  Default Printed On: Apr29 2040 16:11

Mtendance Date 29-fApr-2010

Department () Administration
SMHo. [Employes InTirne OuATirme | Shift Duration  |OT Status Rernarks
1 |22:Harban= Lal 1320 G5 509 ao:00 Prasernt (Mo
Out Punich)
2 |32:Mkram Chand 13:20 G5 .09 a0:00 Prazert (Mo
Qust Punic:h
3 [34:Chanchal Sharma 1320 G5 a:0a ao:o0 Present (Mo
Ot Punic:hl)
Department (A TEACHIMG B.E.
SMHo. [Employes InTirne OuATirme | Shift Duration  |OT Status Rernarks
1 |1%:Rajani hahanas= 1320 G5 509 ao:00 Prasernt (Mo
Out Punich)
Diepartmenit () TEACHING BBA
SMo. |Employes InTirne Ot Tirne Shift Duration  (OT Status Rernarks
1 |28:Himani khajuria 1320 G5 509 ao:00 Present (Mo
Out Punich)
Department (A TEACHING ETT
SHo. [Employes InTirne OugTirne | Shift Duration AT Status Rernarks
1]21:5.L. Kotwal 13:20 G5 5:09 ao:00 Prasent (Mo
Ot Punichl)
2 |#3:dagdish Kumar 1320 G5 509 ao:00 Prasent (Mo
Ot Punich’)
Department (B Mon Teaching B.Bd.
SMo. [Employes InTirne OugTirne | Shift Duration AT Status Rerarks
1 |24:vaneet Kumar Pangotra  |13:20 G5 509 a0:00 Prazent (Mo
Ot Punizhl)
Departmernt [Ch4 Class B.E.
SMHo. [Employes InTirne OuATirme | Shift Duration  |OT Status Rernarks
1 [19:Parvean kumar 1320 G5 509 ao:o0 Prasent (Mo
Qust Punich
2 |20:Parshotam Singh 13:20 G5 5:09 ao:00 Present (Mo
Ot Punic:hl
3 |33:Romesh Kumar 1320 G5 509 a0:00 Prazent (Mo
Ot Punizh’)
4 |36 : Pinkey 13:20 G5 5:09 ao:00 Prasent (Mo
Ot Punich’)
& |38 :inder 1320 G5 509 ao:00 Present (Mo
Ot Punichl)
Generated Byessl Page Mo, 2
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Daily Attendance Report {Detailed Report)
Apr29 2010 To Apr292010
Company: Default Printed On : Apr29 2010 16:14
AMtendanceDate  29-Apr-2010
Department (A Administration
SNo. Employee InTime [OutTime [Shift BeginTime |End Time |Duration [Status LateBy [carlyBy  |OT Punch Records
1|22:Harhans Lal 1320 GS |09:30 18:30 509 Present (Mo OutPunch) a0 00:00 00:00 [13:2000{ME),18:30:0ut{3E),
2|32:Vikram Chand 1320 GS |09:30 18:30 509 Present (Mo OutPunch) a0 00:00 00:00 [13:2000{ME),18:30:0ut{3E),
3[34:Chanchal Shama 1320 G5 |09:30 18:30 5:.09 Present (Mo QutPunch) 40 00:.00 0000 13:20:indME), 18:30:0ut{SE),
Department {4 TEACHING B.Ed.
SMo. Employee InTime |OutTime [Shift [BeginTime [End Time [Duration [Status LateBy [EarBy |OT Punch Records
1|18:Rajani Mahanas 1320 G5 |09:30 18:30 509 Present (Mo OutPunch) 350 00:00 00:00 [13:200n{ME),18:30:0ut(3E),
Department (A TEACHING BBA
SMo.  Employee JnTime JOutTime [Shift [BeginTime [EndTime [Duration [Status LateBy [FarlyBy |OT Punch Records
1]28:Himani Khaia 1320 G5 (0930 18:30 709 Present (Mo OutPunch) 340 |00:00 00:00 J13:200n{ME},18:30:0U1(SE),
Department (A TEACHING ETT
SMo. Employee InTime |OutTime [Shift [BeginTime [End Time [Duration [Status LateBy [EarBy |OT Punch Records
1]21:5.L. Kotwal 1320 G5 |09:30 18:30 509 Present (Mo OutPunch) a0 00:00 00:00 |13:2000{ME), 18:30:0ut(3E),
2|23 Jagdish Kumar 1320 G5 |09:30 18:30 509 Present (Mo OutPunch) a0 00:00 00:00 |13:2000{ME), 18:30:0ut(3E),
Department {B) Man Teaching B.Ed.
EMo.  Employee InTime JOutTime [Ghift [BeginTime [EndTime [Duration [Status LateBy [FarkyBy |OT Punch Records
124 Vaneetkumar Pangors 1320 G5 |09:30 18:30 5.09 Present (Mo QutPunch) 40 00:.00 0000 |13:20:indME),18:30:0utiSE),
Department (Cy4Class BEd.
SNo. Employee InTime [OutTime [Shift BeginTime |End Time |Duration [Status LateBy [carlyBy  |OT Punch Records
1|1 9:Parveen Kumar 1320 GS |09:30 18:30 509 Present (Mo OutPunch) a0 00:00 00:00 [13:2000{ME),18:30:0ut{3E),
2|20:Parshaotam Singh 1320 GS |09:30 18:30 509 Present (Mo OutPunch) a0 00:00 00:00 [13:2000{ME),18:30:0ut{3E),
3|33:Romesh Komar 1320 GS |09:30 18:30 509 Present (Mo OutPunch) a0 00:00 00:00 [13:2000{ME),18:30:0ut{3E),
4136 Pinkey 1320 G5 |0%:30 18:30 5:09 Present (Mo QutPunch) 340 0000 0000 |13:20:indME), 18:30:0ut{SE),
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Daily Attendance Report (Summary Repott)
Apr292010 To Apr292010
Compamy:  Default

Frinted On: Apr29 2010 16:17

Departrent: 2 Administration
Ernployee Code 12 Ernployee Name: Harbans Lal
Diate InTirme O Tirme Shift Duration Status Rernarks
29-fApr-2010 13:20 G5 509 Prazent (Mo
Out Punch)
Total Duration=5 Hrs 3 Min |, PresentDays=1 , Leawes=0 | Holiday=0 , AbsentDays=0 |, Weekly Off =0
Ermployes Code 32 Ernployee Hame: wikram Chand
Date InTirne Ot Tirne Shift Duration Status Rernarks
29-FApr-2010 13:20 G5 509 Prazent (Mo
Ot Punch)
Total Ouration=5 Hr= 9 Min |, PresentDays=1 | Leswes=0 |, Holiday=0 |, AbsertDays=0 |, Weekly Of =0
Emnployes Code 34 Ernployee Marme: Chanchal Sharma
Date InTirne Ot Tirne Shift Duration Status Rernarks
29-FApr-2010 13:20 G5 509 Prezent (Mo
OutPunch)
Total Ouration=5 Hr= 3 Min , PresentDays=1 | Leawes=0 , Holiday=0 , AbsertDays=0 , Weekly Of =0
Departrnert: A TEACHIMG B.Ed.
Employes Code 18 Ernployee Marme: Rajani hiahanas
Date InTirne Ot Tirne Shift Duration Status Rernarks
29-Fpr-2010 13:20 G5 509 Prazent (Mo
Out Punch?
Tatal Duration=5 Hr= 3 Min , PresentDay=s=1 | Leawes=0 , Holiday=0 , AbsertDays=0 , Weekly OfF =0
Departrnent: P TEACHING BBA
Ernployee Code 13 Ernployee Mame: Himani khajuria
Diate InTirne Ot Tirne Shift Duration Status Rernarks
29-fpr-2010 13:20 G5 509 Prazent (Mo
Out Punch)
Total Duration=5 Hrs 3 Min |, PresentDays=1 , Leawes=0 | Holiday=0 , AbsentDays=0 |, Weekly Off =0
Departrnent: M TEACHING ETT
Erployes Code 21 Ernployees Hame: 5.L. Katwal
Diate InTirne O Tirme Shift Duration Status Rernarks
29-FApr-2010 13:20 G5 509 Prezent (Mo
Out Punch]
Total Duration=5 Hrs 3 Min |, PresentDays=1 , Leawes=0 | Holiday=0 , AbsentDays=0 |, Weekly Off =0
Employes Code 23 Ernployee Marme: Jagdish Kumar
Date InTirne Ot Tirne Shift Duration Status Rernarks
29-FApr-2010 13:20 G5 509 Prazent (Mo
Out Punch]
Total Ouration=5 Hr=s 9 Min |, PresentDays=1 | Leawes=0 , Holiday=0 , AbsertDays=0 |, Weekly Of =0
Generated Byessl Page Mo, 2
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Monthly Attendance
Monthly Attendance Reports are:

Basic Report

Summary Report

Basic Work Duration Report
Detailed work Duration Report
Period Wise Report

CSV Export

Monthly Status Report =

Monthly Status Report

Fraom [ ate !EI1 Apr 2010 ""I ToDate |3EI Apr 2M0 ""I Repart Tupe

I Filter Employes —

[ Filter Company ™ Filter Departrment
Employes Code I ™ Exact a [&] &dministration |
o Detault [4] TEACHING B.Ed R
Rinplcyep Nains | eTimeT rack (4] TEACHING BEA
Employes Categony I il F;'% Liﬁgggﬁiﬁgg

[B] Mon Teaching BE

Ermploves Dezignation I'&"" (0] e B Ed
4 Clazs

Lef Lo L L

Emploves Location I.-‘-‘-.II {E]] g;!as'\-'s-.ferkTEI T
i
Emplovee Tope I.&II idrnirn LI

Select Al Deselectall  Select Al Deselect Al

I Recaloulate Atterdance. .
Generate | Close |
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Monthly Status Report (Basic Report)
Apr012010 To Apr29 2010
Company: Default Printed On : Apr 25 2010 16:20
Department: (&) Administration
S Empioyes 1TR2F (380 |45 [EM BT |7TW [ETh |¥F POST S [12M (13T 14W[1E THRENT |21W[2Z 23 F 25 W22 P A L H HF | WO | WoP
il Th
1 |22:Hamans La A A\ WD WS A A A A A WO WS A A A A A | WD WO A A A A A | WD |WD| A AW P 15 | 198 a L] a ) a
[i=ls}
2 [32Vikram Chand A A WOl wo | A A A A A WO wWo | oA A A A A WO |Wo| A A A A A |Wo WD | A Al P 1.5 | 195 o a o a a
[i=ls}
3 |3:Chznchal Shama A A WOl wo | A A A A A WO wWo | oA A A A A WO |Wo| A A A A A |Wo WD | A A || P 1.5 | 195 o a o a a
oD
Department: &) TEACHING B.Ed.
= Empioyes 1TR[2F (35145 |SM [ET |TW [T [2F [HOSITS [ZM)I3T [14W[E EFNTSIES NeMEOT [21W|22 |23 F (24 SH25 S [2EM 27T |28 W (28 P A L H HP | WO [WoR
Tn TN Ll
1 |1&:Rajani Mahanas A A WO wWo | A A A A Al Wo | wWo | A & A A A | Wo | A & A A A WO |wWD| A A we| P 15 | 195 o a o 8 a
(0D
Department: (&) TEACHING EBA
S Empioyes 1TR2F (380 |45 [EM BT |7TW [ETh |¥F POSTS[12M (13T 14W[1E SFNTSINES [T MEOT |21 W22 |23 F [24SH2ES [2EMETT |28 W28 P A L H HF | WO | WoP
Th T8 Th
1 [2&:Hmanl Knajria A A WOl wWo | A A A A A WO wWo | A A A A A WO WD | A A A A A |WOo WD | A ARl P 15 | 195 o a o 8 a
0D
Department: (&) TEACHING ETT
= Empioyes 1TR[2F (351435 |SM [ET |TW [6Th [#F POSIT S [ZM)I3T [14W[S EFNTSES PeMEOT |21 W|22 |23 F (24 SH25 3 (268 M 27T |28 W (28 P A L H HF | WO [WoR
Th Tn Th
1 2151, Kotwal A A WO wWo | A A A A Al WO WO | A A A A AC|WO WD | A A A A A | WO |Wo | A Al | P 15 | 195 o a o 8 a
(0D
2 |Z3Jagdish Kumar A A WO wWo | A A A A Al WO WO | A A A A AC|WO WD | A A A A A | WO |Wo | A Al | P 15 | 195 o a o 8 a
(0D
Diepartment: (B) Mon Teaching B.Ed.
= Empioyes 1TR[2F (25145 |SM [ET |7W [3Th |BF [OSITS [1ZM)I3T [14W[E EFNTSIES P2 M EOT |21 W|22 |23 F (24 SH25 S (28 M 27T |28 W28 P A L H HP | WD [(WoR
Th T8 Th
1 |24 Vaneet Kumar Pangotral A A WOl wWo | A A A A A WO wWo | A A A A A WO WD | A A A A A |WOo WD | A ARl P 15 | 195 o a o 8 a
(0D
Department: (C)4 Clazs B,
= Empioyes 1TR[2F (351435 |SM [ET |TW [6Th [#F POSIT S [ZM)I3T [14W[S EFNTSES PeMEOT |21 W|22 |23 F (24 SH25 3 (268 M 27T |28 W (28 P A L H HF | WO [WoR
Th il Th
1 [12:Farvean Kumar A A\ WO WO A A A A A WO WS A A A A A | WD WO A A A A A | WD |WD| A A|wP| P 15 | s a a a g a
[izl}
2 |20:Farshotam Singh A A\ WO WO A A A A A WO WS A A A A A | WD WO A A A A A | WD |WD| A A|wP| P 15 | s a a a g a
[izl}
3 [33:Romesh Kumar A A\ WO WO A A A A A WO WS A A A A A | WD WO A A A A A | WD |WD| A A|wP| P 15 | s a a a g a
[izl}
Generated By essl| Page No. 2
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Monthly Status Report (Summary Report)
Apr 012010 To Apr29 2010

Compan}l: Default Printed On - Apr 20 2010 16:22
Department: (&) Adminestraton

Employee Code EmployeeMame P A H HP WO  |WOP |CL PL SL Other Leave |Total Leave
22 Harbans Lal 1.5 195 |0 o g o i} o o o o

32 Vikram Chand 15 195 |0 i} 2 ] o o (1] i} i}

34 Chanchal Sharma 1.5 19.5 |0 o 8 o 1] o 4] o o
Department: (&) TEACHING B.Ed.

Employee Code EmployeeMame P A H HP WO  |WOP |CL PL 5L Other Leave |Total Leave
18 Rajani Mahanas 1.5 3.5 |0 ] B o i) ] k] o ]
Department: (&) TEACHING BBA

Employee Code EmployeeMame P A H HP WO  |WOP |CL PL SL Other Leave |Total Leave
28 Himani Khajuria 1.5 195 |0 i} 2 ] 0 o (1] i} i}
Department: (&) TEACHING ETT

Employee Code EmployeeMame P A H HP WO |WOP |CL PL 5L Other Leave |Total Leave
21 SL. Kotwal 1.5 135 (D o B ] i} o ] o o

23 Jagdish Kumar 1.5 195 |0 i} B 1] i} o ] i} i}
Department: (B} Mon Teaching B.Ed.

Employee Code EmployeeMame P A H HP WO  |WOP |CL PL SL Other Leave |Total Leave
24 Vanest Kumar Pangotra| 1.5 195 |D o ] o ] o 4] ] o
Department: {C) 4 Class B.Ed.

Employee Code EmployeeMName P A H HP WO  |WOP |CL PL 5L Other Leave |Total Leave
19 Parveen Kumar 1.5 18.5 |0 o B h] it] o o o o

20 Parzhotam Singh 1.5 185 |0 0 B o i} o o 0 0

33 Romesh Kumar 15 {85 |0 ] B o ] o i} o ]

36 Pinkey 1.5 195 |0 0 B 1] i} o o 0 0

3B Jinder 1.5 135 (D o B ] i} o ] o o
Department: {C)4 class ETT

Employee Code EmployeeMame P A H HP WO |WOP [CL PL SL Other Leave |Total Leave
26 Bawa Ditta 15 135 |0 o 2 ] o o (1] o o
Generated By essl Page No. 2
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Monthly Status Report (Basic Work Duration)

Apr 012010 To Apr 292010

TApr 2020101624
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Meonthly Status Report (Detailed Work Duration)
Apr 012010 To Apr29 2010
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Monthly Status Report (Periodwise Report)

Apr012010 To Apr29 2010

Printed On : Apr 28 2010 16:29
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Yearly Attendance

Yearly attendance report will generate report which will show whole year attendance records if year is current year than it
will generate till current date only. It will take attendance start date and month which is specified in master settings.

Yearly Summary Report _ﬁl
Yearly Summary Report

Select Year

I Filter Employes —

[ Filter Company ™ Filter Departrment
Employes Code I ™ Exact a [&] &dministration |
- Dbzt (6] TEACHING B EdT
Emgigyes hato | eTimeTrack (8] TEACHING BEA
Employes Category [0 [&] TEACHING ETT

[B] Hon Teaching B:
[B] Mon Teaching BE
[C] 4 Clazs B.Ed

Ermploves Dezignation I'&""

Lef Lo L L

Ernploves Location I.-i‘-.ll {E]] g;!aﬁzrl; I
iy
Emplavee Type I,e_\" i i &

Select Al Deselectall  Select Al Deselect Al

™ Becalculate Attendance. :
Generate | Close |
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Yearly Summary Report
Jan 012009 To Dec 31 2009
Company: Default Printed On : Apr 29 2010 16:32
Department: (&) Administration
Employee Code 22 Employee Name Harbans Lal
Month P A H HF WO |WOP (CL PL SL Other Leave |Total Leave
January i i i i i ] 1] 1] 1] 1] 1]
February 0 0 0 0 0 0 ] ] ] ] 0
March 0 0 0 0 0 0 0 0 0 0 ]
April 0 0 0 0 0 ] ] ] ] ] ]
May 0 0 0 0 0 0 ] ] ] ] 0
June 0 0 0 0 0 0 ] ] ] ] ]
July 0 0 0 0 0 ] ] ] ] ] i
August 0 0 0 0 0 0 0 0 0 0 0
September 0 0 0 0 0 0 ] ] ] ] ]
Cectober 2 ] 0 0 3 1 ] ] ] ] 0
Movember 21 3 0 0 9 3 ] ] ] ] 0
December BS 15 0 0 8 I 1] ] ] ] ]
Employee Code az Employee Name Vikram Chand
Month P A H HF WO |WOP [CL PL SL Other Leave |Total Leave
January ] ] ] ] ] ] 1] 1] 1] 1] 1]
February 0 0 0 0 0 ] ] ] ] ] i
March 0 0 0 0 0 0 0 0 0 0 0
April 0 0 0 0 0 0 ] ] ] ] ]
May 0 0 0 0 0 ] ] ] ] ] 0
June 0 0 0 0 0 0 0 0 0 0 ]
July 0 0 0 0 0 ] ] ] ] ] ]
August 0 0 0 0 0 0 ] ] ] ] 0
September 0 0 0 0 0 0 0 0 0 0 ]
Cetober 7 4 0 0 3 2 ] ] ] ] ]
MNovember 215 (25 |0 0 9 3 ] ] ] ] 0
December 7 17 i} i} B 1 ] ] ] ] 0
Employes Code 24 Employee Name Chanchal Sharma
Month P A H HP WO  |WOP (CL PL SL Other Leave |Total Leave
January ] ] ] ] ] o 1] 1] 1] 1] 1]
February 0 0 0 0 0 ] ] ] ] ] ]
March 0 0 0 0 0 0 ] ] ] ] 0
April 0 0 0 0 0 0 0 0 0 0 ]
May 0 0 0 0 0 ] ] ] ] ] ]
Generated By:essl Page Mo 2
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It will shows leave taken balance allowed Leave employee wise of whole year.

Leave Summary Report
Year: 2010

Company: Default Printed On : Apr 282010 18:37
Dapartment |2 TEACHING B EQ

Employas: 15-Rajani Mahanas

Lasve Typa Lagwve &lowed Lagwve Takan Laave Balance
cL 10 I 0

AL 10 g (]

L 1o i te]
Dapartment 1€} 4 Class B.Ed

Employas: 19:Rarvesn Kumar

Lasve Typa Lagwe allpwed Lagve Takan Lagwve Balance
=5 10 ] 10

PL 10 i i0

sl mn 0 e

Employai: 20-Parshatam Singn

Lagve Typa Lagwe &Howed Laswve Takan Lasve Balance
GL 10 g (]

PL 1o i te]

SL 10 o 0

Employas: 33 Romash Kumar

Lasve Typa Lagve & lpwed Lagve Takan Laave Balance
= 1 d ]

PL 10 ] 10

Sl 10 i i0

Employas: 36 Plnasy

Lasve Typa Lagwve &lowed Lagwve Takan Laave Balance
cL 10 I 0

AL 10 g (]

L 1o i te]

Employas: g noer

Laave Typa Lagve &Dowed Lagwve Takean Laave Balance
CL mn 0 e

PL 1 d ]

Sl 10 ] 10
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Leave Entries, Out Door Duty Entries

These report will shows Leave Entries and Outdoor Entries .These will also allow you to filter report data by Approved or
Not Approved.

OutDoor Entries Repork M ﬂ

OutDoor Entries Report

From D ate |2E| Apr 2010 TI To Date IEEI Apr 2010 "’I Al fat

Approved
Mot Approved

Emploves Code I T Eract a

I Fiter Ermployes — [T Filter Department

[&]) Adrmitiztratior T
Sl (&) TEACHING B.Ed.
Ermployes Mame I cTimeTrack I G o

[&] TEACHIMG ETT

Emploves Categary fai =] (B Mon Teaching B Ed
; [B] Mon Teaching BBA
Ermploves Desgnation I.-'l'dl ;I [C] 4 Clasz BEd.
[C)4clazz ETT
Emploves Location I.-f'-.ll ;I [F1 Craliy “Worker b
a
Employes Tupe [ = i |
Select &l Dezelect All Select &l Deszelect All
Generate I Cloze |
Leave Entries Repork N x|
Leave Entries Report

From Date IEE Apr 2010 TI TaDate |29 Apr 2010 "’I All T

™ Filter Employes —

Employes Code T Exact a [4] Adrminiztration -
Drefauilt [&) TEACHING B.Ed  [=
Ernployes Marns eTimeTrack [&] TEACHIMG BEA,

Ermnployes Categony
Ermployes Dezignation
Employes Location

Employes Tupe

el Ll e L

Approved
Mot Approved

™ Filker Department

Select Al Dezelect Al

[A] TEACHING ETT

[B] Mon Teaching B.E4.
[B]Han Teaching BEA
[C14 Clazz B.Ed.
[E)4class ETT

[F] Drahy WWorker b
a

Adrmin j

Select Al Deselect Al

Generate | Cloze: |
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Leave Entries Report (All)
Mar 20 2010 To Apr 20 2010

Company: Default Printed On : Apr 29 2010 18:34
Draba: I7-Apr-2010

Employas Code  |Employas Name |Dapartment LasveTypa lzapproved ApprovedBy  |Leave Remarks
Ti Test Employes 1 |Default CL True

T2 Test Employes 2 |Default cL True

T3 Test Employes 3 |Default cL Trug

Deata: O5-Apr-2010

Employas Code  |Employss Name  |Dapartment LasveTypa lzapproved approvedBy  |Leave Remarks
T1 Test Employes 1 |Default cL Trug

T2 Test Employes 2 |Default CL True

T3 Test Employes 3 |Default CL True

Data: d9-Apr-2010

Employas Code  |Employas Name |Dapartment LasveTypa lsapproved ApprovedEy  |Leave Remarks
T1 Test Employes 1 |Default cL True

T2 Test Employes 2 |Default cL True

T3 Test Employes 3 |Default cL Trug

Draba: 10-Apr-2010

Employas Code  |Employss Name  |Dapartment LasveTypa lzapproved approvedBy  |Leave Remarks
T1 Test Employes 1 |Default cL Trug

T2 Test Employes 2 |Default CL True

T3 Test Employes 3 |Default cL True

Data: 11-Apr-2010

Employas Code  |Employas Name |Dapartment LasveTypa lsapproved ApprovedEy  |Leave Remarks
T1 Test Employes 1 |Default cL True

T2 Test Employes 2 |Default cL True

T3 Test Employes 3 |Default cL Trug

Draba: 12-Apr-2010

Employas Code  |Employss Name  |Dapartment LasveTypa lzapproved approvedBy  |Leave Remarks
T1 Test Employes 1 |Default cL Trug

T2 Test Employes 2 |Default CL True

T3 Test Employes 3 |Default cL True
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Mar 22 2090 To Apr28 2010

eSSL Time Attendance and Payroll Management Help Manual

Company: eTimeTrack Printed On : Apr 20 2010 18:36

Dhaba: 2-Apr-2010

Employas Code Employas Hame Dapartment Duration lsipproved |&pprovedBy |Outdoor Entrias Remarks

2 Rashim Zharma [&) TEACHING 120 True
B.Ed.

3 Wintee [&) TEACHING 120 True
B.Ed.

4 Manlca Anand [A) TEACHING 120 True
B.Ed.

3 Rekha Devl [A) TEACHING 120 True
B.Ed.

G Naynest Kotwal &) TEACHING 120 True
BBA

16 Shefal Shama [&) TEACHING 120 True
B.Ed.

17 Sat Pal Shama (B} Mon Teaching | 120 True
B.Ed.

40 Ranl [F) Dally Worker  |120 True

41 Tosh: (F) Dally Worker  |120 True

42 Ghar Singh |E) Mon Teaching |120 True
BEA

43 Sumll Singh (F) Dally Worker  |120 True

44 Indu Purl [A) TEACHING 120 True
B.Ed.

43 Keeru Slalttia &) Aoministration 120 True

46 walshing Devl {A) Aoministration | 120 True

AT Prama Nandz (B} Mon Teaching | 130 True
B.Ed.

48 Kulbir Singh [A) Administration |120 True

49 Sunny Kumar (B} Mon Teaching | 130 True
B.Ed.

30 Kunish Kahajan [A) TEACHING 120 True
BEA

1 Ram La IC14 Class B.2d. |[120 True

a3 Geeta Davl [F) Dally Worker  |120 True

4 Kuldeep Singh [C)4 Class B.EA. |[120 True

55 Kr 6amar Dev Singh [A) Administration | 120 True

B0 R.P Eingh A} Agministration |120 True

62 San|l Ram Sharma {A) Administration | 130 True

B5 Sukfbir singh [A) Administration | 120 True

B6 Keha Manhas [&) TEACHING 120 True
B.Ed.

&7 Anshu Gupta [A) TEACHING 120 True
B.Ed.

1000 ADMIN Global Village  |UMENCWMN 120 Trus

101s ab (F} Dally Worker  |120 True

101E cd [F) Dally Worker  |120 True

Gaenerated By:essl

Page Mo. 2

57



cTimeTrack - Lite

eSSL Time Attendance and Payroll Management Help Manual

Logs Records

This Report will show all log records and this can be generate By Employee Wise, Device wise and Date wise

LogRecords Report 5'

LogRecards Repoit

From Date [29 &pr 2010 =] To Date [29 Apr 2010 7] [Devicewise 7]

j Device e
Employes “Wize
Date Wize

| T= Ewact

B

™ Filter Employes —

Employee Code

Employes Mame I

Erployes Categoy [

Emploves Dresignation I"E""

I 57 K

Emploges Location I.-i‘-.ll
Employes Tope I,.-l-.,||
I Filter Company [T Filter Department ™ Filter Device
a [&] &dmirnstration bE
Crefault [&] TEACHING B.ETH] SE
eTimeTrack [&] TEACHIMNG BEE [0
(&) TEACHING ETT LISE

[B] Mon Teaching E
[B] Mon Teaching E
IC) 4 Clazz B Ed

[C] 4 clasz ETT

[F] Daliy "wiotker =7

a
Admin LI

Selectall  DeselectAl  Selact sl Desslectll  Salectdll  Deselect Al

Generate | Close
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LogRecords Report (Device Wise)

Apr 28 2000 To Apr 28 2010

Printed On : Apr 29 2010 18:43

Davice Name WE

Log Data Diraction Emplayas Cods  |Employss Hams Company Dapartment
28-Apr-2010 13:20 ]l 1 1 a {&) Agministration
28-Apr-2010 13:20 ]l 2 Rashim Zharma eTimeTrack &) TEACHING E.Ed
25-Apr-2010 13:20 il 3 Vinize eTimaTrack &) TEACHING E.Ed
25-Apr-2010 13:20 il 4 Konlca Anand eTimaTrack &) TEACHING E.Ed
29-Apr-2010 13220 il 3 Rekha Dyl eTImeTrack [A) TEACHING B.Ed
29-Apr-2010 13220 il G Mavnest Kotwal eTimeTrack [A) TEACHING BEA
29-Apr-2010 13220 il 16 Shefall Shama eTimeTrack [A) TEACHING B.Ed
29-Apr-2010 13220 il T Sat Pal Shama eTimaTrack [B) Mon Teaching 5.E4.
29-Apr-2010 1320 al 18 Rajani Mahanas Cefault [A) TEACHING BE.Ed
29-Apr-2010 1320 il 19 Panvesn Kumar Cefault {C) 4 Class B.Ed
29-Apr-2010 1320 il 20 Parshatam Singh Cefault {C) 4 Class B.Ed
28-Apr-2010 13:20 ]l 21 S.L. Kolwa Cefaun &) TEACHING ETT
28-Apr-2010 13:20 ]l 22 Harbans Lal Cefaun [&) Agministration
28-Apr-2010 13:20 ]l 23 Jagdish Kumar Cefaun &) TEACHING ETT
25-Apr-2010 13:20 il 24 Wanest Kumar Fangolra | Default [E} Mon Teaching 5.E4.
29-Apr-2010 13220 il 23 Klshmero dies Cefault {F) Dally ‘Worker
29-Apr-2010 13220 il 26 Bawa Dita Default (C) 4 class ETT
29-Apr-2010 13220 il 27 Te| Ram Default (C) 4 class ETT
29-Apr-2010 13220 il 28 Himanl Khajuria Default [A) TEACHING BBA
29-Apr-2010 1320 al o Ganesh Dutt Cefault [F) Dally Waorker
29-Apr-2010 1320 al 3 Maresh Singh Cefault [F) Dally Waorker
29-Apr-2010 1320 il 32 Wleram Chand Cefault [A) Administration
28-Apr-2010 13:20 ]l 33 Romesh Kumar Cefaun [C)4 Class BEd
28-Apr-2010 13:20 ]l 24 Chanchal Shama Cefaun [&) Agministration
28-Apr-2010 13:20 ]l 5 Kinder Cefaun (C)4 class ETT
25-Apr-2010 13:20 il 36 Pinkey Cefault C14 Class B.Ed
29-Apr-2010 13220 il 55} Jingder Cefault C14 Class B.Ed
29-Apr-2010 13220 il 39 Garo Devl Cefault {F) Dally ‘Worker
29-Apr-2010 13220 il 40 Ranl eTimeTrack {F) Dally Waorker
29-Apr-2010 13220 il 41 Tash eTimaTrack {F) Dally Waarker
29-Apr-2010 1320 al 42 Ghar Singh eTimeTrack (B} Mon Teaching SBA
29-Apr-2010 1320 al 43 Sunll Singh eTimeTrack [F) Dally Waorker
29-Apr-2010 1320 il 44 Indu Purl eTimeTrack {A) TEACHING E.Ed
28-Apr-2010 13:20 ]l 43 Keeru Slaltta eTimeTrack {&) Agministration
28-Apr-2010 13:20 ]l 46 Walshino Devl eTimeTrack [&) Agministration
25-Apr-2010 13:20 il 47 Prema Nanda eTimaTrack [E} Mon Teaching 5.E4.
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Company: Defaut

LogRecords Report (Employee Wise)
Apr20 2010 To Apr 20 2010

Printed On : Apr 28 2010 18:43

Capariment | Ay Administraton

Employag 22 : Harbans La

Log Data Davicelams Diraction
2%-Apr-2010 13:20 WE !

Employas 32 \iwram Chand
Log Data Cavicetame Direction
20-Apr-2010 1320 ME in

Employae 34 : Chanchal Znama
Log Data Davicalama Direction
224020110 1320 ME n

Daparimant &) TEACHING E_E0L

Employss 18 : Rajanl Mahanas

Log Data Davicalama Direction
2-Ap-2T10 1320 ME n

Dapartmsnt A TEACHING BBA

Employas 25 : Himani khapunia

Log Data DaviceNama Directon
29-Apr-2010 13:20 ME in

Dapartmsnt A TEACHING ETT

Employss M L Kotwal

Log Data Davicelams Diraction
29-A0r-20140 13220 ME in

Emplayas 23 : Jagdien Kumar
Log Data Davicelams Diraction
2-Apr-2010 13220 ME il

Zenerated By:essl
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LogRecords Report (Date Wise)

Apr 28 2070 To Apr28 2010

Company: Default Printed COn : Apr 29 2010 18:43
Depariment [} Acministration

Dhata: 2010-0£-29

Log Date Employes Code Employes Mame Direction DevizeMame
1320 22 Harbane Lal n WE

1320 32 Wkram Chand n WE

1320 34 Chanchal Shama n ME
Dapariment &) TEACHING E.Ed

Dhata: 2010-0£-29

Log Date Employes Code Employes Mame Direction DevizeMame
1320 18 Fajanl Mahanas n ME
Dapariment &) TEACHING BESA

Dhata: 2010-0£-29

Log Date Employes Code Employes Mame Direction DevizeMame
1320 28 Himanl Khajuria n WE
Dapariment &) TEACHING ETT

Dhata: 2010-0£-29

Log Date Employes Code Employes Mame Direction DevizeMame
1320 21 S.L. Kohwa n WE

1320 23 Jaigdish Kumar n WE
Dapariment (B} Mon Teaching 5.Ed.

Dhata: 2010-0£-29

Log Date Employes Code Employes Mame Direction DevizeMame
1320 24 vanest Kumar Pangotra n ME
Dapariment () 4 Class B.Ed

Dhata: 2010-0£-29

Log Date Employes Code Employes Mame Direction DevizeMame
1320 19 Pamiesn Kumar n WE

Generated By:essl
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Random IN/OUT Check

This report will shows who is in or who is Out at specific time.this report can be generated for multiple date also.

Random Check Report 5!
Random Check Report.
From Date lE Apr 2010 TI TaDate |29 Apr 2000 "I Time I_i_ HH:t4b 24 hr fmt in z
I Filter Employes ™ Filter Company I Filter Department
Emploves Code I T Exact a [4] Adrminiztration -
Drefault [&] TEACHIMNG B.Ed.
Emplayee Name | eTimeT rack 4] TEACHING BE&
[ TEACHING ETT
Ernployes Categony I,ﬁ_ll ll [B] Mon Teaching B.E4.
_ : [B] Mon Teaching BEA
Ermployes Dezignation I.-'l'-JI ﬂ [C]4 Clazz B.E4.
[C)4clazs ETT
Ermploves Location I.-“-‘-.II j [F] Daly Worker b
a
Emploves Type I.&.II j Adrrin ;I
Select &l Deselect Al Select &l Deszelect &l
Generate: Cloge
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Random Check Report - in{ Time : 12:00 )

Mar 28 2070 To Apr 28 2010

Company: Default Printed On : Apr 29 2010 18:38
Daata: 27-Apr-2010

Data & Tima Emplayas Cods Employes Hama Departmant
I7-Apr-2010 0356 T1 Tes Employee 1 Default
I7-Apr-2010 03:56 T2 Test Emplovee 2 Diefault
I7-Apr-2010 03:56 T3 Test Emploves 2 Diefault
Daata: 2E-Apr-2010

Data & Tima Emplayas Cods Employes Hama Departmant
I7-Apr-2010 1756 T1 Tes: Employee 1 Default
I7-Apr-2010 17:56 T2 Test Emplovee 2 Diefault
I7-Apr-2010 1756 T3 Test Emploves 2 Diefault
Daata: 29-Apr-20110

Data & Tima Emplayas Cods Employes Hama Departmant
I7-Apr-2010 1756 T1 Tes: Employee 1 Diefault
I7-Apr-2010 17:56 T2 Test Emplovee 2 Default
27-Apr-2010 17:56 T3 Test Emplayee 2 Ciefault
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Continuous Abnormality Check

e Continuous Abnormality report can be generated for Absent, Late Coming and Early going.
e This report will shows no of times Continuous Abnormality for specified days.

Continous Abnormally Report

Continous Abnomally Report

From Diate IDE; Apr 2010 TI TaDate |29 Apr 2010 vI |.-'1'-.I:|sent v| Mo of Continous Abzent days |5 vl

I Filter Emplayes -|Late Coming
bt Early Gaing ZlaL

™ Filtar Department

Emploves Code I T Exact a [&] &drminiztration -
Drefault ) TEACHING BEEd  [=
Employes Mams | eTimeT rack [&] TEACHIMG BEA
) [8] TEACHIMG ETT
Employes Category fai 7] (B] Mon T eaching B.Ed.
[B] Mon Teaching BEA
Ermployes Demgnation I.-i‘-JI j [C14 Clazz B.Ed.
[E]4 clazs ETT
Ermployes Location I.i'-.II j [F1 Dialy Wworker bz
a
Emplopes Type I.&.II j Adrrn ﬂ
Select Al Dezelect Al Select Al Deszelsct Al

W Fecalculate Attendance
Generate | Cloge |
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Continous Abnormally Report (Absent)
Apr04 2070 To Apr 28 2010 [For 5 Days )

Company: Default

Printed Cn : Apr 29 2010 18:41

Caparmanit:

) Administratizn

sno. |Employes Coda

Empicyes Mams

Humber of Timas

122 Hartans Lal 3 [ [5-Apr-2010 - DS-Apr-2010 ; O7-Apr-2010 ; D3-Apr-2010 ; DS-Apr-2010 ; 12-Apr-2010 ; 13-Apr-
2010 ; 14-Apr-2010 ; 15-Apr-2010 ; 16-Apr2010 ; 13-Apr-2010 ; 20-Apr-2010 ; 21-Apr-2010 ; 22-
Apr-2010 : 23-Apr-2010: )
z|az wikram Chand 3 [ D5-Apr-2010 - DS-Apr-2010 ; O7-Apr-2010 ; D3-Apr-2010 ; DS-Apr-3010 ; 12-Apr-2010 ; 13-Apr-
2010 ; 14-Apr-2010 ; 15-Apr-2010 ; 16-Apr2010 ; 13-Apr-2010 ; 20-Apr-3010 ; 21-Apr-2010 ; 22-
Apr-2010 ; 23-Apr-2010; )
334 Chanchal Sharma 3 ( D5-Apr-2010 - D8-Apr-2010 ; O7-Apr-2010 ; D3-Apr-2010 ; 0S-Apr-2010 ; 12-Apr-2010 ; 13-Apr-
200 ; 14-Apr-2010 - 15-Apr-2010 ; 16-Apr2010 ; 13-Apr-2010 ; 20-Apr-3010 ; 21-Apr-2010 ; 22-
Apr-2010 ; Z3-Apr-2010; )
Deparmant: {A) TEACHIMG 5 Ed.

sno. |Employes Code

Empioyes Hame

Humber of Timas

113 Fiajanl Mahanas 3 [ DS-Apr-2010 - DS-ADr-2010 ; O7-Apr-2010 ; D3-Apr-2010 ; DS-Apr-2010 ; 12-Apr-2010 ; 13-Apr-
2010 ; 14-Apr-2010 - 15-Apr-2010 ; 16-Ap3010 ; 19-Apr-2010 ; 20-Apr-2010 ; 21-Apr-2010 ; 22-
Apr-2010 ; 23-Apr-2010 . )

Deparmant: {A) TEACHING SBA

sno. |Employes Coda

Empioyes Hams

Mumber of Times

123 Himanl Knajuia 3 [ DS-Apr-2010 ; DS-ARr-2010 ; O7-Apr-2010 ; D3-Apr-2010 ; D2-Apr-2010 ; 12-Apr-2010 ; 13-Apr-
2010 ; 14-Apr-2010 - 15-Apr-2010 ; 16-ApF2010 ; 13-Apr-2010 ; 20-Apr-2010 ; 21-Apr-2010 ; 22-
Apr-2010 © 23-Apr-2010 . )

Doparmeant: {A) TEACHING STT

%no. |Employes Coda

Empioyes Hams

HNumber of Timas

1121 SL. Kobwal 3 | [5-Apr-2010 ; DS-Apr-2010 ; OF-Apr-2010 ; 08-Apr-2010 ; 0%-Apr-2010 ; 12-Apr-2010 ; 13-Apr-
2010 ; 14-48r-2010 © 15-Apr-2010 ; 15-Apr-20010 ; 13-Apr-2010 ; 20-Apr-2010 ; 21-Apr-2010 ; 22-
Apr-2010 ; 23-Apr-2010; )
2|23 Jagdlsh Kumar 3 | [5-Apr-2010 ; DS-Apr-2010 ; OF-Apr-2010 ; 08-Apr-2010 ; 0%-Apr-2010 ; 12-Apr-2010 ; 13-Apr-
2010 ; 14-48r-2010 © 15-Apr-2010  15-Apr-20010 ; 13-Apr-2010 ; 20-Apr-2010 ; 21-Apr-2010 ; 22-
Apr-2010 ; 23-Apr-2010; )
Caparmanit: (B) Mon Teaching B.Ed

sno. |Employes Coda

Empioyes Hams

Mumber of Times

1]z24 Wanest Kumar Pangotra 3 | [5-Apr-2010 ; DS-Apr-2010 ; OF-Apr-2010 ; 08-Apr-2010 ; O%-Apr-2010 ; 12-Apr-2010 | 13-Apr-
2010 ; 14-Apr-2010 ; 15-Apr-2010 ; 16-Apr-2010 ; 19-Apr-2010 ; 20-Apr-2010 ; 21-Apr-2010 ; 22-
Apr-2010 ; 23-Apr-2010 7 )
Caparmanit: (£} 4 Class B.Ed

Sno. |Employes Coda

Employes Hams

Humber of Timas

113 Fardaen Kumar 3 | DS-Apr-2010 ; D5-Apr-2010 ; O7-Apr-2010 ; 08-Apr-2010 ; 0%-Apr-2010 ; 12-Apr-2010 | 13-Apr-
2010 ; 14-Apr-2010 ; 15-Apr-2010 ; 16-Apr-2010 ; 13-Apr-2010 ; 20-Apr-2010 ; 21-Apr-2010 ; 22-
Apr-2010 [ 23-Apr-2010°7 )

2(20 Farsnotam Singh

3 | D5-Apr-2010 ; DS-Apr-2010 ; O7-Apr-2010 ; 08-Apr-2010 ; 08-Apr-2010 ; 12-Apr-2010 | 13-Apr-
20 2 21 .

2010 ; 14-Ar-2010 ; 15-8pr-2010 ; 16-Apr-2010 ; 13-Apr-2010;

Apr-2010 ; 23-Apr-201D; )
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Generate Matrix
This report will show present employee count for department or company for each employment Type
Matrix report are :

e Company V/s Employment Type
e Department V/s Employment Type

Department Employement Type Matrix
Mar 25 2010 To Apr 29 2010

Printed On : Apr 25 201

Department /s Employement Type Matrix

Company:a

DepartmentEmp Type  [Permanent Total

(A) Administration 1 1

Total 1 1

Company:Default

Department/Emp Type |Temporary Trainee Permanent Total
Default 4 4 12
(F) Daliy Worker 0 0 8 8
(C)4 class ETT 0 0 6 ]
(C) 4 Class B.Ed. 0 0 10 10
{A) Administration a 0 B 6
(A) TEACHING ETT |0 0 4 4
(B) Non Teaching 0 0 2 2
B.Ed.

{A) TEACHING B.Ed. |0 0 2 2
{A) TEACHING BBA |0 2
Total 4 4 44 52
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Company Employement Type Matrix
Mar 29 2010 To Apr 29 2010

Printed On: Apr 29 201C

Company\EmployementType Temporary Trainee Permanent Total
Default 4 4 a4 52
eTimeTrack 0 0 62 62

a 0 0 1 1
Total 4 4 107 115
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Generate Graph

Graphical report shows Attendance Status i.e. Absent, Present, Early going/Late coming in Pie Graph . It can be gemenrate
by employee Wise, department wise for each company and company wise.

Department Graph
War 29 2010 To Apr29 2010
Company: Default Printed On : Apr 29 2010 16:57

Department :Default

1 Fresent

I LzteEyv/EarlyBy
[ Jleave

[ 1Absent

Department (A) TEACHING B.Ed.

" [ Absent
- 17 % B Fresent
91.67 % 1 LateBy/EatlyBy
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Company Graph

Mar 25 2010 To  Apr25 2010
Frinted On - Apr 20 2010 16:51

Compnay a

Compnay ‘Default

= Present
[

7 LateBy/EariyBy
=1 Leae

Compnay :eTimeTrack

B Absent
C—1 Presant

Generated By-essl

Page Mo.. 1
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Employee Graph
Mar 292010 To 4pr292010

Compamys  Default

Frinted On: Apr28 2010 17:02

Department (&) Administation

Employvee: Chanchal Shanma ;34

‘

[ LateBy/EarlyBy
— &bzent
[—1Present

Employvee: Vikram Chand ; 32

[ LateBy/EarlyBy
B Abzent
1 Present

Employvee: Harbans Lal ; 22

[ LateByEarlyBy
B Ahbzert
[—1Present

Generated Byessl

Page Mo, 2
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Employee Records

This Report will shows All employee details .It can Be generated for both working and Non working employee.

Employee Details Report E!

Employee Details Report

Status I'W'-:urking > I

wiorking

I Fiter EResigned

[T Filtar Company r Filter Departmemt
Employee Code | T Exact a 5] Bdrmiristation =

Drefault [ TEACHING BEd T
Employes Mame | eTimeTrack [4] TEACHING BEA

[ TEACHIMG ETT

Employes Category fai 7] (B] Mon T eaching B.Ed.
. [B] Mon Teaching BEA

Emploves Designation I.-i‘-JI j [C]4 Clazz B.Ed.
[E]4 clazs ETT

Ermployes Location I.-’-'-.II j [F1 Dialy WWorkoer bz
a

Emplopes Type I.&.II j Adrrn ;I

Select Al Dezelect Al Select Al Deszelsct Al

Generate | Close |
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Employee Details Report (Working)
Apr 20 2010 To Apr 23 2010
Company: Default Printed On @ Apr 20 2010 18:40

Diepartment (A} Administration

Employes: 22: Harbans Lal (Male}

Emai:
Contact Mo:

Do 20-Cet-2009
DOC: 20-Cct-2000
DOR:

Employement Type: Permanant
Location: a

Company Default Diepartment (&) Administration

Cat=gory Defauit Ciesignation Account

Place of Birth DoB 01-Jan-2000

Fathertame MetherMame

Residential
Address

Fermanent
Address

Momenes1 Momenee2

Employes: 32: Vikram Chand {Male)

Emeail:
Contact Mo:

Do 20-0ct-2002
DOC: 20-0ct-2009
DOR:

Employement Type: Permanant
Location: Bangalore

Company Default Ciepartment (A} Administration

Category Default Designation Feon

Flace of Birth 0B 01-Jan-2000

FatherMame MotherMame

Res:dential

Address

Fermanent

Address

Nomenee1 MomeneaZ

Zenerated By:essl Fage No_ 2
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Generate Memo

Select Status |Absent

This Report will Generate Memo for Absentees, Early goers and Late Comers for specified date.
This Report Can be generated for individual employee or as Summary which shows list of employee

]

j - Company Iﬁi'-.ll 1'| Depa_nt‘rhen_l_.l.-’-\ll

x| Dae| 28 ap2mo x|

X
List Emplovess I

Memo Text

Subjact !ABSENTEEISM MNOTICEMEMO.

Signature

It haz been observed fram the Attendance Record that pouw were Ahzent fram the duty
unautharizedly i.e. without permiszion on below said attendance date. Please give an
explanation to the Authonized person immediately.

Administrator

| Emp Code Emp Name Company Department !

||

™ |18 Rajani bdahanasz Default () TEACHIMG ..
I~ |19 Parveen Kumar Default 4 Class B.Ed.
I~ |20 Parzhotam Singh Default (Chd Class B.Ed.
|z S.L. Kotwal Default (83 TEACHIMG ..
|22 Harbanz Lal Default {8 Adminigtrati..,
I~ |23 Jagdizh Kumar Default 083 TEACHIMG .
™ |24 Waneet Kumar Pangotra Default (B Mon Teachi...
™ |25 Kizhrmero dewi Default (F) Daliy Worker
™ |26 Bawa Ditta Default g class ETT
I~ |27 Tej Ram Default (Ch4d class ETT
™ |28 Himani Khajuria Default () TEACHIMG ..
™ |20 Ganezh Dutt Default (F) Daliv Worker
|3 Marezh Singh Default (F) Daliv Warker
™ |3z Wikrarm Chand Default ) Adrministrati..
|k Romezh Kumar Default {C) 4 Class B.Ed.
|24 Chanchal Sharma Default () Adrministeati... |7
&+ |ndividual T Summary Generate Memao: Cloze
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Memo

Printed On - Apr 20 2010 18:48

Employee Codea: 1B

Employee Name: Rajani Mahanas
Company: Default
Department: {A) TEACHIMNG B.E4.

Sub: ABSENTEEIZM MOTICEMEMC.

Dear Rajani Mahanas .

Administrator

Attendance Date: 28 Apr 2010
Ref Mo_

It has been observed from the Attendance Record that you were Absent from the duty unauthorsedly i.e. without permession on below said attendance date.
Flease give an explanation 1o the Authorised person immeadiately.

CSV Exports

This Form will allows you Export Attendance Logs in custom Format to Excel Sheet

Export Attenedance Logs ﬁl

E".l_r.purt Attenedance Logs

From Crate I 29 Apr 2010 "'I

Seyailalbe Field

>

J D

L4

Save Format |

ToDate IEEI Apr 2070 *l

Ewport to Excel

Employes Code -
Emploves Mame
AttendancelD ate
Carparny
[Drepartment
Categony
Dezignation
InTime

QutTime

Status
StatuzCode
Diuration

E arly by i
Dvertime

lz On Leave

LeaveTupe

|z Orn OutDoor Entries LI

Generate Cloze: |
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This Form will allows you export Logs in Custom Format to Excel Sheet

Export Device Logs il

Export Device Logs

From Date |2E| Apr 2010 "I ToDate |2EI Apr 2010 "I

Loeailalbe Field E=port to Excel
Emploves Mame Device Mame
Employves Code In Device Employves Code
Company Direction
Department LogDate
Categary )

Dreszignation
Ermplovement type

fL kL

<

Save Format. | Generate 'i.'.‘lmse.

This Form allows you to export logs in third Party Payroll software format.

CSY¥ Export for Third Party Payroll Software 1!

CSV Export for Third Party Payroll Software

Fram Diate [z5 ap 20 =] ToDate [23 apr 2010 =]

File Path I s |
File Format Idd'MM'_'r'_'r'_'r'_'r' ;I File Extn Idati
LogDate Farmat Idd-MM—_l,l_l.l_l,l_l,l HH:rm ;I Separator ISpace vI
In Spmbol II— Out Symbol ID_

Mo, of Digits in Employee Code IEI— ¥ Prefis Zem
Custom Fized/Reszerved Field IFE—

Availalbe Field Emport to Excel
% | Device Mame
Employes Code
Drirection
22 | Fieserved Field
Time In Minutes
< | Time
<4 |
=

u]

Save I Cloze I
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This Form allows you to export Device logs in custom format at specified path.

Export Logs in Custom Formakt

X
From Date |04 May 2010 x| ToDate IDdMay_EEHEI -"I File Path | |
b al

File Mame Format IMMM'EIEI'}'}'

Kl

File Extenzsion Field Seperataor |Ta I

DataFieldMo. 1 |Punch DateTime v | Format [ MMM-py HH:om |
Drata Figld Mo, 2 |Direu:ti-:un j I Dir Symbal |in Ot Dir Sprbol - ot
Data Field Mo, 3 IF'ur'n::h DateTirne j Farmat |HH:mm:ss j
Data Field Mo, 4 IEmpIu:u_l,lee code j Mo af Char IEI j
Drata Field Mo, & |Devi-:e M arne j Moof Char |EI j
DataField No. 6 | Device Id =l Noof Char |7 |
DataField Mo, 7 |Time In Minutes 7| MNoof Char |7 .

Generate | Cloze |
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	What is Time Attendance and Payroll?
	Why You Should Use Time Attendance and Payroll?

	eTimeTrackLite Masters Setup
	Database Settings, Login & Change Password
	Setup Master Details, Company, Users, Departments
	Setup Employee Categories
	Define Shifts, Shift Calendar, Holidays, Leave Types
	Scheduler will allow you to schedule the Shift calendar. You can assign any shift or Weekly Off in Scheduler. This Form also a
	Employee Master
	Employee Leave Summary

	eTimeTrackLite Manage Attendance
	Schedule Shift
	Shift scheduling is assigning either Shift or Shift Calendar to Employee and Department.
	If you want to assign shift to particular Employee then you can use employee shift and If want to assign to whole Department o
	Department Shift
	Employee Shift
	Assign Leave Entries, OD Entries
	Leave Entries
	This form will display the all assigned Leave Entries to employees according to specified  From and To Date .It also allows Lo
	This form will allows assigning of leaves to multiple Employees for Multiple days either full day or half day or ¾ Day or ¼ da
	This assigned leave will be used in calculation if is approved otherwise it will neglected
	Out Door entries
	This is similar to leave entries only. This form will display the all Outdoor Entries assigned to employees according to speci
	This form will allow assigning of outdoor entry to multiple Employees for Multiple dates.
	This form will also ask for Duration of Outdoor entries (in minutes) and Begin And End Time.
	This assigned leave will be used in calculation if is approved otherwise it will neglected.
	View Log Records, Add Manual entries.
	This Form will display the all Logs according to specified From and To date. This Form will also allow you Add Logs Manually t

	eTimeTrackLite Registers
	eTimeTrackLite Registers will show Attendance Details or  Leave summary. It will also allow you export record to excel Sheet a
	Attendance Register
	This Register will show One Month Attendance status of all Employees. Status can be absent, present, weekly off, holiday, on L
	A - Absent
	P - Present
	CL, PL, SL – Leave Types
	OD - Out Door Duty
	WO - Weekly Off
	H - Holiday
	OT Register
	This Register will show One Month overtime work duration of all Employees .This Register also allow you to Change Overtime of 
	The cell with superscript with ( ¹ ) shows this overtime is preserved.
	Leave Register
	This Register will show yearly Leave Summary ( Leave Taken , Leave Current Balance , Leave Balance At year Start) of all Emplo
	This form also has Feature of Import Leave Balance From excel Sheet.
	Attendance Logs Register

	eTimeTrackLite Device Management
	Download Logs
	This form will show you all Device List. The Right click menu option will allow you to Add, Edit and Delete Devices.
	“Start Download” button will start downloading of logs from selected Device if it’s connected.
	“Download Logs from Beginning” check box will allows you download all logs which are in device other wise it will download aft
	“Download USB” will allow you to download the logs from “.dat “file.
	Device Details
	Device Details Consist of Device Name, Short Name, Serial No., Direction (In, Out, Alt In out, system In/Out) , IP address, Co
	Update device form will allows to update device information , Set system Date as Device Date and Time, Download Users From Dev
	Users in Device will show all existing user in Device with its details like user Name in Database an in device, Privilege,card
	Upload Users
	This form will upload User Details, Card no., Fingerprint and Faces to device.
	Download Users
	This form will Download Users Details, Card no., Fingerprint and Faces From device and store these to database.
	Schedule Downloader

	eTimeTrackLite Utilities
	Import Export Employees
	An import and Export employee utility allows Login User to import and export Employee Basic and Other Details from Excel Sheet
	Import From eTimeTrack
	Import From etimeTrack form will allows you import Employee and Log records from eTimeTrack software.
	Backup database
	This from will allows you take your database backup on specified Path. This Feature is only available For Ms-Access database.
	Backup & Clear Old Logs /Restore Old Data
	Back up Form will allows you to Backup Log records according to date in “,bck” file on specified path.if you want delete this 
	Restore old Logs will Restore Log Records from “.bck ” File.

	eTimeTrackLite Re-Calculate Attendance
	eTimeTrackLite Reports
	Daily Attendance
	Daily Attendance Reports are: -
	Basic Attendance Report
	Detailed Attendance Report
	Summary Report
	CSV Export
	Daily Attendance report can be filter according status i.e. Present. Absent, Late, Coming, Early Going, On leave, On Outdoor D
	Monthly Attendance
	Monthly Attendance  Reports are:
	Basic Report
	Summary Report
	Basic Work Duration Report
	Detailed work Duration Report
	Period Wise Report
	CSV Export
	Yearly Attendance
	Yearly attendance report will generate report which will show whole year attendance records if year is current year than it wi
	Leave Summary
	It will shows leave taken balance allowed Leave employee wise of whole year.
	Leave Entries, Out Door Duty Entries
	These report will shows Leave Entries and Outdoor Entries .These will also allow you to filter report data by Approved or Not 
	Logs Records
	This Report will show all log records and this can be generate By Employee Wise, Device wise and Date wise
	Random IN/OUT Check
	This report will shows who is in or who is Out at specific time.this report can be generated for multiple date also.
	Continuous Abnormality Check
	Continuous Abnormality report can be generated for Absent, Late Coming and Early going.
	This report will shows no of times Continuous Abnormality for specified days.
	Generate Matrix
	This report will show present employee count for department or company for each employment Type
	Matrix report are :
	Company V/s Employment Type
	Department V/s Employment Type
	Generate Graph
	Graphical  report shows Attendance Status i.e. Absent, Present, Early going/Late coming in Pie Graph . It can be gemenrate by 
	Employee Records
	This Report will shows All employee details .It can Be generated for both working and Non working employee.
	Generate Memo
	This Report will Generate Memo for Absentees, Early goers and Late Comers for specified date.
	This Report  Can be generated for individual employee or as Summary which shows list of employee

	CSV Exports
	This Form will allows you Export Attendance Logs in custom Format to Excel Sheet
	This Form will allows you export Logs in Custom Format to Excel Sheet
	This Form allows you to export logs in third Party Payroll software format.


